Instruction Sheet for the Candidate 


	Qualification
	Marble Technician Level - 2

	Competency Standard(s)
	1. Develop Basic Computer operating Skills
2. Construct Geometrical Figures
3. Prepare Workplace/Housekeeping

	Purpose of Assessment 
	Summative Assessment


	Candidate Details 
	
Name________________________________________________________

Registration/Roll Number______________________________________

	Guidance for Candidate 
	To meet this standard you are required to complete the following within the given time frame (for practical demonstration & assessment):
1. Make MS Word Table like in Annexure-A, and then shift it into MS Excel to Calculate Total price of each part and Grand total. 
2. Knowledge Assessment

	Time: 3 Hours
	During a practical assessment, under observation by an assessor, you are required to  

1. Open File in MS Word.
2. [bookmark: _GoBack]Open INSERT menu, TABLE, Insert Table with 7 Columns & 10 Rows. 
3. Select Arial Font Type. 
4. Select size 14 bold for Heading and 11 for body.
5. Insert all the text data in the Table except the last column on the right.
6. Select the shape from INSERT menu one by one
7. Save the document
8. Select all the Table along with top heading.
9. Open MS Excel sheet and past the word table in it.
10. Rearrange the Columns and Rows in Excel sheet.
11. Insert multiplication formula in last column to calculate total cost of each part 
12. Select Sum functions for last Column of the Table.
13. Calculate the total cost.
14. Save the document
15. Print the document  and submit to Assessor


	Minimum Evidence Required
	





[image: ]                   Annexure-A                                                        [image: ]

Instructions for Candidate
1. Make the following Table in MS Word, Fill all the data and Insert the Shapes as available in the MS word Software.
2. Open this Table in MS Excel to calculate total price of each part and Grand total.  
                                                                     
Marble Cutting List/Work Order
	Part Name
	Shape
	Length x Width
	Thickness
	Quantity
	Cost/item in Rs/
	Total Price

	Rectangle 
	

	18 x 9 Inches
	1 Inch
	150
	232
	???

	Square
	
	9 x 9 Inches
	1 Inch
	250
	134
	???

	Isosceles Triangle 
	
	5 Inches each side
	1 Inch
	300
	97
	???

	Right angle triangle
	
	2”, 3”, 4” 
	1 Inch
	335
	87
	???

	Hexagon 
	
	Each side 3 inches
	1 Inch
	453
	92
	???

	Parallelogram 
	 

	18 x 9 Inches 80 degree
	1 Inch
	234
	137
	???

	Pentagon
	
	Each side 3 inches
	1 Inch
	455
	93
	???

	Grand Total
	?????

	Instruction for Machine Operator
· Perform safe loading/unloading of Marble.
· Regulated flow of water
· Clean work place.
· Clear travel path. 
· Store the marble tiles/slab according to size and grade




Self-Assessment Checklist
	Candidate Name
	

	Registration No.
	

	Qualification
	Marble Technician Level - 2

	Competency Standards
	1. Develop Basic Computer operating Skills
2. Construct Geometrical Figures
3. Prepare Workplace/Housekeeping

	Assessment Task
	Make MS Word Table like in Annexure-A, and then shift it into MS Excel to Calculate Total price of each part and Grand total. 



I can……………….
	Performance Criteria
	Yes
	No

	1. Open File in MS Word.
	
	

	2. Open INSERT, TABLE, Insert Table with 7 Columns & 10 Rows. 
	
	

	3. Select Arial Font Type. 
	
	

	4. Select size 14 bold for Heading and 11 for body.
	
	

	5. Insert all the text data in the Table except the last column on the right.
	
	

	6. Select the shape from INSERT menu one by one
	
	

	7. Save the document
	
	

	8. Select all the Table along with top heading.
	
	

	9. Open MS Excel sheet and past the word table in it.
	
	

	10. Rearrange the Columns and Rows in Excel sheet.
	
	

	11. Insert multiplication formula in last column to calculate total cost of each part 
	
	

	12. Select Sum functions for last Column of the Table.
	
	

	13. Calculate the total cost.
	
	

	14. Save the document
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	15. Print the document  and submit to Assessor
	[image: ]
	[image: ]




Candidate’s Signature___________________		Assessor’s Signature_____________________
Date: ________________________________



 Assessors Judgment Guide 
	Qualification
	Marble Technician Level - 2

	Competency Standard(s)
	1. Develop Basic Computer operating Skills
2. Construct Geometrical Figures
3. Prepare Workplace/Housekeeping

	Candidate Details 
	Name:_______ _______________________________________ 

Registration/Roll Number: ________________________ Signature: __________________

	Assessment Outcome
	

COMPETENT                                                          NOT YET COMPETENT    

Name of the Assessor________________________ Assessor’s code:___________________

Signature:__________________________________





	Assessment Summary (to be filled by the assessor)

	Activity
	Method
	Result

	Nature of Activity 
	Written
	Oral
	Observation 
	Portfolio
	Role Play
	Competent
	Not Yet Competent

	Practical Skill Demonstration
	
	   
	
	
	
	
	

	Knowledge Assessment 
	
	
	
	
	
	
	

	Other Requirement
	
	
	
	
	
	
	





Observation Checklist
	Assessment Task 
	Make MS Word Table like in Annexure-A, and then shift it into MS Excel to Calculate Total price of each part and Grand total. 

	During the practical assessment, candidate demonstrated the following:
	Yes
	No
	Remarks

	1. 
	Open File in MS Word.
	
	
	

	2. 
	Open INSERT, TABLE, Insert Table with 7 Columns & 10 Rows. 
	
	
	

	3. 
	Select Arial Font Type. 
	
	
	

	4. 
	Select size 14 bold for Heading and 11 for body.
		
	
	

	5. 
	Insert all the text data in the Table except the last column on the right.
	
	
	

	6. 
	Select the shape from INSERT menu one by one
	
	
	

	7. 
	Save the document
	
	
	

	8. 
	Select all the Table along with top heading.
	
	
	

	9. 
	Open MS Excel sheet and past the word table in it.
	
	
	

	10. 
	Rearrange the Columns and Rows in Excel sheet.
	
	
	

	11. 
	Insert multiplication formula in last column to calculate total cost of each part 
	
	
	

	12. 
	Select Sum functions for last Column of the Table.
	
	
	

	13. 
	Calculate the total cost.
	
	
	

	14. 
	Save the document
	
	
	

	15. 
	Print the document  and submit to Assessor
	
	
	

	Competent 
	Not Yet Competent 





Knowledge Assessment
	Qualification
	Marble Technician Level - 2

	Competency Standard(s)
	1. Develop Basic Computer operating Skills
2. Construct Geometrical Figures
3. Prepare Workplace/Housekeeping

	Candidate Details 
	Name:_______________________________________________________________________ 

Registration/Roll Number: __________________   Candidate Signature:__________________

	Assessment Outcome
	

COMPETENT                                                          NOT YET COMPETENT    

Name of the Assessor:__________________________ Assessor’s code:_________________

Signature of the Assessor:_______________________


Candidate’s response is not required to be identical, but similar concepts and/or keywords must be used. Oral questioning may be used to clarify candidate understanding of topic and its application.


	Questions (Candidate confidently answered questions correctly and demonstrated understanding of the topics and their application)
	Satisfactory
	Not Satisfactory

	1. 
	Name any five MS Word commands
	
	

	2. 
	
	
	

	3. 
	Name any three Auto Sum commands in MS Excel. 
	
	

	4. 
	
	
	

	5. 
	Define a rectangle. 
	
	

	6. 
	
	
	

	7. 
	What is a parallelogram? 
	
	

	8. 
	
	
	

	9. 
	Define Right angle Triangle.
	
	

	10. 
	
	
	

	11. 
	How much sides a Pentagon has?
	
	

	12. 
	
	
	

	13. 
	What is a Hexagon?
	
	

	14. 
	
	
	

	15. 
	Define Parabola
	
	

	16. 
	
	
	

	17. 
	What is Log Sheet or Work order?
	
	

	18. 
	
	
	

	19. 
	What is Travel Path?
	
	

	20. 
	
	
	



	Feedback to the Candidate

	

	

	

	

	

	

Candidate’s Signature_________________ Assessor’s Signature ______________________
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