     Assessment Evidence Guide
For 
Graphic Designer (Screen Printing)
Level-3 
0713E&E1
Follow Occupational Health, Safety and Environment in the workplace
(Formative) 
[image: ] 
       National Vocational & Technical Training
Commission Islamabad



Instruction Sheet for the Candidate
	Qualification
	National Vocational Qualification Level – 3 in Graphic Designer 
(Screen Printing)

	Competency Standard
	[bookmark: _Toc132325313]  Follow Occupational Health and Safety Practices


	Purpose of
	

	Assessment
	Formative Assessment 

	Candidate
Details
	Name______________________________________________________ Registration/Roll Number_______________________________________ 

	Guidance for
Candidate

	To meet this standard, you are required to complete and demonstrate how to develop skill and competence required to maintain Occupational Health and Safety and take remedial measures to deal with the emergencies in a professional manner, within 04 Hours Time frame (for practical demonstration & assessment)  

	Time:  04.5 Hrs.
	 
During a practical assessment, under observation by an assessor, require you to do:

1. Ensure Safety at your Workplace
2. Ensure Electricity Points at Workplace
3. Carry out Basic First aid Treatment
4. Perform firefighting
5. Plan for Emergency Preparedness
6. Follow Safety Rules
7. Identify Emergency Exits
8. Ensure Safeguard of Machines
9. Prepare for emergencies
10. Respond to emergencies




	Minimum Evidence
Required
	1: Ensure Safety at your Workplace
· Ensure safe work practices, comply with regulations for Computer Designing.
· Resolve controllable problems, report unresolved issues to safety officer.
· Maintain a clean work area, store tools and equipment properly to prevent incidents.

2: Ensure Electricity Points at Workplace
· Administer first aid treatment for electric shocks.
· Utilize appropriate containers for disposing hazardous waste following the prescribed procedure.

3: Carry out Basic First aid Treatment
· Ensure first aid availability.
· Check first aid box for emergency supplies.
· Verify medicine expiry for emergencies.
· Administer first aid for electric shocks.
· Apply first aid/bandages for minor injuries.
· Prepare work area for food industry inspection.
· Follow CGMP and SOPs for regulatory-compliant cleanliness.

4: Perform firefighting
· Deal with problems which are within your control, and report those that cannot be resolved to safety officer
· Keep work area clean and clear of obstructions, and storing tools or equipment as per the procedure of industry to overcome any incident
· Operate fire extinguisher
· Replace fire extinguisher
· Ensure that the fire brigade is at stand by(for major emergency).
· Check expiry of fire extinguisher.

5: Plan for Emergency preparedness
· Ensure availability of first aid box
· Check first aid box for requisite emergency medicines
· Check expiry of medicines
· Perform first aid treatment/bandages against minor injuries

6: Follow Safety Rules
· Follow Health and Safety Rules
· Ensure environmental safety 
· Ensure compliance of metrology effects 
· Ensure workplace safety by following SOPs
· Store all tools and equipment properly in a safe area


7: Identify the Emergency Exits
· Take emergency response training 
· Ensure practice of emergency exercises
· Check the emergency alarms
· Ensure regular practice of gathering the workers in assembly area during the emergency.


	
	
	8: Ensure Safeguard of Machines
· Maintain radiator shield
· Maintain alternator fan shield
· Maintain heat resister material on silencer
· Cover main circuit breaker 
· Lock canopy doors

9: Prepare for emergencies
· Take emergency response training 
· Ensure practice of emergency exercises
· Check the emergency alarms
· Ensure regular practice of gathering the workers in assembly area during the emergency.

10 :Respond to emergencies
· Follow emergency plan
· Communicate instructions to co workers
· Assess risk and determine course of action
· Operate emergency equipment and supplies
· Ensure that the ambulance is at stand by (for emergency)




 
 	 


Self-Assessment Checklist 
	Candidate Name
	 

	Registration No.
	 

	Qualification
	National Vocational Qualification Level – 3 in Graphic Designer (Screen Printing)

	Competency Standard
	A. Follow Occupational Health, Safety and Environment in the Workplace


	Purpose of Assessment 
	Formative Assessment 

	Assessment Tasks 
	1. Ensure Safety at your Workplace
2. Ensure Electricity Points at Workplace
3. Carry out Basic First aid Treatment
4. Perform firefighting
5. Plan for Emergency Preparedness
6. Follow Safety Rules
7. Identify Emergency Exits
8. Ensure Safeguard of Machines
9. Prepare for emergencies
10. Respond to emergencies



 
I can………………. 
	Performance Criteria 
	Yes 
	No 

	1. Ensure Safety at your Workplace
	 
	 

	2. Ensure Electricity Points at Workplace
	 
	 

	3. Carry out Basic First aid Treatment
	 
	 

	4. Perform firefighting
	 
	 

	5. Plan for Emergency Preparedness
	 
	 

	6. Follow Safety Rules
	 
	 

	7. Identify Emergency Exits
	 
	 

	8. Ensure Safeguard of Machines
	 
	 

	9. Prepare for emergencies
	 
	 

	10. Respond to emergencies
	 
	 


 

 
Candidate’s Signature__________________ Assessor’s Signature____________________ 
Date: _______________________________ 


Assessors Judgment Guide  
	Qualification
	National Vocational Qualification Level – 3 in Graphic Designer (Screen Printing)

	Competency Standard
	Follow Occupational Health and Safety Practices


	Purpose of Assessment
	Formative Assessment 

	Candidate
Details
	Name: ________________________________________________ 
Registration/Roll Number: ________________Signature: _______________ 

	Assessment Outcome
	 
COMPETENT                                         NOT YET COMPETENT     
Name of the Assessor_________________________________________ 
Assessor’s code: ______________________________________________ 
Signature: ________________________________ 


 
 
	Assessment Summary (to be filled by the assessor) 

	Activity
	
	Method
	
	Result

	
	
	
	
	

	Nature of Activity
	Written 
 

	Oral 
 

	Observation 
 

	Portfolio 
 

	Role Play 
 

	Competent 
 

	Not Yet 
Competent 
 


	Practical Skill Demonstration
	 
	 
	 
	 
	 
	 
	 

	Knowledge Assessment
	 
	 
	 
	 
	 
	 
	 

	Other Requirement
	 
	 
	 
	 
	 
	 
	 


Observation Checklist
	Assessment Tasks
	1. Ensure Safety at your Workplace

	
	2. Ensure Electricity Points at Workplace

	
	3. Carry out Basic First aid Treatment

	
	4. Perform firefighting

	
	5. Plan for Emergency Preparedness

	
	6. Follow Safety Rules

	
	7. Identify Emergency Exits

	
	8. Ensure Safeguard of Machines

	
	9. Prepare for emergencies

	
	10. Respond to emergencies

	During the practical assessment, candidate demonstrated the following: 
	Yes 
	No 
	Remarks 

	
	1. Ensured Safety at your Workplace
	 
	 
	 

	
	2. Ensured Electricity Points at Workplace
	 
	 
	 

	
	3. Carried out Basic First aid Treatment
	 
	 
	 

	
	4. Performed firefighting
	 
	 
	 

	
	5. Planned for Emergency Preparedness
	 
	 
	 

	
	6. Followed Safety Rules
	 
	 
	 

	
	7. Identified Emergency Exits
	 
	 
	 

	
	8. Ensured Safeguard of Machines
	 
	 
	 

	
	9. Prepared for emergencies
	 
	 
	 

	
	10. Responded to emergencies
	 
	 
	 

	Competent  
	
	
	Not Yet Competent  
	
	

	
	
	
	
	
	


 
 


Knowledge Assessment 
	Qualification 
	National Vocational Qualification Level – 3 in Graphic Designer (Screen Printing)

	Competency Standard 
	Follow Occupational Health and Safety Practices


	Purpose of Assessment 
	Formative Assessment 

	Candidate 
Details  
	Name: _______________________________________________________ 
Registration/Roll Number: _____________   Candidate Signature: ________ 

	Assessment Outcome 
	 
COMPETENT                                        NOT YET COMPETENT     
Name of the Assessor: _________________________________________ 
Assessor’s code: ______________________________________________ 
Signature of the Assessor: _______________________ 


 
Candidate’s response is not required to be identical, but similar concepts and/or keywords must be used. Oral questioning may be used to clarify candidate understanding of topic and its application. 
 
	Questions (Candidate confidently answered questions correctly and demonstrated understanding of the topics and their application) 
	
	Satisfactory
	Not 
 
Satisfactory

	
	1. What are the safety rules and regulations of the Workplace?
	 
	
	 
	 

	
	
	
	
	
	

	
	2. What are the factors that affect Health & Safety in the workplace.?
	 
	
	 
	 

	
	 
	
	
	
	

	
	3. Enlist 3 Personal Protective Equipment’s?
	 
	 
	 

	
	 
	
	
	

	4. What is included in First-Aid-Box?
	
	 
	 

	
	5. Explain 2 methods for treatment against electric shock 
	
	 
	 

	
	
 
	
	
	

	
	6.Explain 2 methods for treatment against minor injury 
	 
	
	 
	 

	
	
	
	
	
	

	
	7. How many types of Fire Extinguisher are present?
	 
	 
	 

	
	 
	
	
	

	
	8.Define 3 uses of Fire Extinguisher.
	
	 
	 

	
	 
	
	
	

	
	9. What are the safety measures to take in workplace?
	
	 
	 

	
	 
	
	
	

	
	
	
	
	

	 
	10. What are the key elements of health and safety?
	 
	 
	 

	
	
	
	
	

	 
	11. What can be the work site Hazards?
	 
	 
	 

	
	
	
	
	

	 
	12. Explain Current Good Manufacturing Procedures (CGMP relating to a clean work environment

	 
	 
	 

	
	
	
	
	

	 
	13.Why it is important to wear masks and gloves, while disposing of hazardous waste/materials?
	 
	 
	 

	
	
	
	
	

	 
	14. Enlist safety equipment in the manufacturing area
	 
	 
	 

	
	
	
	
	

	 
	15. Explain 2  safety-related Standard Operating Procedure
	 
	 
	 

	
	
	
	
	

	 
	16. Define 3 disposal techniques related to waste
	 
	 
	 

	
	
	
	
	

	 
	17. Explain 2 Waste disposal SOPs

	 
	 
	 

	
	
	
	
	

	
	18. What are the workplace-specific guidelines for uniform
	 
	 
	 

	
	 
	
	
	


 
 



	Feedback to the Candidate 

	 

	 

	 

	 

	 

	 
  
Candidate’s Signature__________________ Assessor’s Signature _________________ 






List of Tools and Equipment 
	Sr.	no.	
	Name	of	Items	
	Quantity	(25	Candidates)	

	
	Consumables	
	

	1. 
	PPEs (Personal Protective Equipment: face masks. Safety glasses, disposable gloves etc ) 
	25	

	2. 
	Health and Safety Manual 
	5	

	3. 
	First Aid Box 
	5	

	4. 
	Soap 
	5	

	
	Equipment	
	

	1. 	
	Dispenser 
	2	






         Assessment Evidence Guide 
           
For 

Graphic Designer (Screen Printing)
Level-3 
   Manage Workplace
0713E&E2   
(Formative) 


[image: ] 
   National Vocational & Technical Training 
Commission Islamabad 	
 



Instruction Sheet for the Candidate 
	Qualification 
	National Vocational Certificate level 3 in Graphic Designer (Screen Printing)

	Competency Standard 
	Manage the Workstation

	Purpose of 
	

	Assessment 
	Formative Assessment 

	Candidate 
Details  
	Name______________________________________________________ Registration/Roll Number_______________________________________ 

	Guidance for 
Candidate  
 
	  To meet this standard, you are required to complete and demonstrate    
  how to apply skills and knowledge to perform processing functions
  follow the industry’s approved guidelines and procedures, within 3
  hours time frame (for practical demonstration & assessment)

	Time:  3 Hrs. 
	requie
1. 
 
	  During a practical assessment, under observation by an assessor, 
 You are required to
     
1. Prepare the workstation
2. Connect input and output devices
3. Organize power sources 
4. Install/update necessary operating system, drivers, and software applications
5. Prepare data backups
6. Perform regular maintenance

	   
	
	

	
	
	

	Minimum Evidence 
Required 
	1. Prepare the workstation
⦁	Maintain suitable sitting position 
⦁	Maintain proper distance with the screen
⦁	Maintain the comfortable climate 
⦁	Identify and eliminate all unnecessary items   
     from the workplace 
⦁	Place every necessary item in good order, and
    focus on efficient and effective storage methods, 
⦁	Identify workplace equipment for defects 
⦁	Keep the workplace organized, orderly and 
    Clean

      2.  Connect input and output devices
 ⦁	Check your system hardware specification
⦁	Identify the connectivity of external hardware
   (Keyboard, mouse, printer, scanners, camera
    etc.…)
⦁	Check the internet connection

    3. Organize power sources
⦁	Inspect the power sources regularly
⦁	Check cables damage regularly 
⦁	Identify power sources/sockets cover properly
⦁	Arrange extra cables with cable tie 

    4. Install/update required operating system, drivers, 
           and software applications
⦁	Install the operating system (Windows/MacOS)
⦁	Install/update the required drivers 
⦁	Install antivirus for safety
⦁	Install/update the required software’s Area 

    
5. Prepare data Backups
      ⦁  Maintain data backup resources (External USB, cloud, External
    hard drive etc...)
       ⦁ Perform Data Backup 

    6. Perform regular maintenance
⦁	Inspect the tools/equipment regularly
⦁	Identify damaged tools/equipment
⦁	Perform minor repair/replace tools/parts
⦁	Adjust and verify the accuracy of a device according to a   
    predetermined schedule
⦁	Maintain all record of tools/equipment’s as per industry SOPs



 

Self-Assessment Checklist 
	Candidate Name 
	 

	Registration No. 
	 

	Qualification 
	National Vocational Certificate level 3 in Graphic Designer (Screen Printing)

	Competency Standard 
	 Manage the Workstation

	Purpose of Assessment 
	Formative Assessment 

	Assessment Tasks 
	1. Prepare the workstation
2. Connect input and output devices
3. Organize power sources 
4. Install/update necessary operating system, drivers, and software applications
5. Prepare data backups
6. Perform regular maintenance


 
I can………………. 
	Performance Criteria 
	Yes 
	No 

	1. Maintain suitable sitting position and proper distance with the
    screen	
	
	 


	 



	2. Maintain the comfortable climate 
	 


	 



	3. Keep the workplace organized, orderly and  clean 
	 


	 



	4. Identify workplace equipment for defects 
	 


	 



	5. Check your system hardware specification and connectivity of
     external hardware
	 


	 



	6. Check the internet connection
	 


	 



	7. Inspect the power sources regularly and Check cables
    damage regularly 
	 


	 



	8. Identify power sources/sockets cover properly 
	 


	 



	9. Install the operating system (Windows/MacOS)
	


	



	10. Install/update the required drivers and Install antivirus for
      safety
	


	



	     11. Maintain data backup resources (External USB, cloud,     
     External hard drive etc...)
	 


	 



	    12.  Perform Data Backup
	 


	 



	     13. Inspect the tools/equipment regularly
	


	



	14. Identify damaged tools/equipment
	


	



	15. Perform minor repair/replace tools/parts
	


	




 
 
Candidate’s Signature__________________ Assessor’s Signature____________________ 
Date: _______________________________ 
Assessors Judgment Guide  
	Qualification 
	National Vocational Certificate level 3 in Graphic Designer (Screen Printing)

	Competency Standard 
	Manage the Workstation

	Purpose of Assessment 
	Formative Assessment 

	Candidate 
Details  
	Name: ________________________________________________ 
Registration/Roll Number: ________________Signature: _______________ 

	Assessment Outcome 
	 
COMPETENT                                         NOT YET COMPETENT     
Name of the Assessor_________________________________________ 
Assessor’s code: ______________________________________________ 
Signature: ________________________________ 


 
 
	Assessment Summary (to be filled by the assessor) 

	Activity 
	
	Method
	 
	Result 

	
	
	
	
	

	Nature of Activity  
	
Written 
 

	
Oral 
 

	
Observation 
 

	
Portfolio 
 

	
Role Play 
 

	
Competent 
 

	
Not Yet 
Competent 
 


	Practical Skill Demonstration 
	 
	 
	✔ 
	 
	 
	 
	 

	Knowledge Assessment  
	✔ 
	✔ 
	 
	 
	 
	 
	 

	Other Requirement 
	 
	 
	 
	✔ 
	 
	 
	 


 
 	 
Observation Checklist 
	Assessment Tasks 
	1. Prepare the workstation
	

	
	2. Connect input and output devices
	

	
	3. Organize power sources 
	

	
	4. Install/update necessary operating system, drivers, and software applications
	

	
	5. Prepare data backups
	

	
	6. Perform regular maintenance
	 

	During the practical assessment, candidate demonstrated the following: 
	Yes 
	No 
	Remarks 

	1. 
	Maintained suitable sitting position and proper distance with the
  screen 
	 


	 


	 

	2. 
	Maintained the comfortable climate 
	 


	 


	 

	3. 
	Kept the workplace organized, orderly and  clean 
	 


	 


	 

	4. 
	Identified workplace equipment for defects
	 


	 


	 

	5. 
	Checked your system hardware specification and connectivity of external hardware 
	 


	 


	 

	6. 
	Checked the internet connection
	 


	 


	 

	7. 
	Inspected the power sources regularly and Check cables damage regularly
	 


	 


	 

	8. 
	Identified power sources/sockets cover
properly 
	 


	 


	 

	9. 
	Installed the operating system (Windows/MacOS) 
	 


	 


	 

	10. 
	Installed/updated the required drivers and Install antivirus for safety
	 


	 


	 

	11.
	     Maintained data backup resources (External  
     USB, cloud, External hard drive etc...)
	


	


	

	12.
	      Performed Data Backup
	


	


	

	13. 
	     Inspected the tools/equipment regularly
	


	


	

	14. 
	     Identify damaged tools/equipment
	


	


	

	15. 
	     Perform minor repair/replace tools/parts
	


	


	

	
	
	

	Competent  
	
	
	Not Yet Competent  
	
	
	

	
	
	
	
	
	
	





Knowledge Assessment 
	Qualification 
	National Vocational Qualification Level – 3 in CS Graphic Designing

	Competency Standard 
	Manage the Workstation

	Purpose of Assessment 
	Formative Assessment 

	Candidate 
Details  
	Name: _______________________________________________________ 
Registration/Roll Number: _____________   Candidate Signature: ________ 

	Assessment Outcome 
	 
COMPETENT                                        NOT YET COMPETENT     
Name of the Assessor: _________________________________________ 
Assessor’s code: ______________________________________________ 
Signature of the Assessor: _______________________ 


 
Candidate’s response is not required to be identical, but similar concepts and/or keywords must be used. Oral questioning may be used to clarify candidate understanding of topic and its application. 
 
	Questions (Candidate confidently answered questions correctly and demonstrated understanding of the topics and their application) 
	
	Satisfactory
	Not 
 
Satisfactory

	
	1. What are the main points to prepare for a workstation?
	 
	
	 
	 

	
	
 
	
	
	
	

	
	2. What is the external hardware?
	 
	
	 
	 

	
	 
	
	
	
	

	
	3. What is meant by input/output devices?
	 
	 
	 

	
	 
	
	
	

	4. Which operating software is installed on your lab PC? 
	
	 
	 

	
	5. How to check internet connection on your PC?
	
	 
	 

	
	
 
	
	
	

	
	6. What is device driver?
	 
	
	 
	 

	
	
	
	
	
	

	
	7. How to install updates?
	 
	 
	 

	
	 
	
	
	

	
	8. What is backup?
	 
	 
	 

	
	 
	
	
	

	
	9. What devices are used for backup?
	 
	 
	 

	
	 
	
	
	

	 
	10. What are the key elements to inspect the lab tools/equipment?
	 
	 
	 

	
	
	
	
	

	 
	11. How do you maintain workplace ?
	 
	 
	 

	
	
	
	
	

	 
	12. What is power source?
	 
	 
	 

	
	
	
	
	

	 
	13. What is operating system?
	 
	 
	 

	
	
	
	
	

	 
	14. What is the software?
	 
	 
	 

	
	
	
	
	

	 
	15. What to do with extra cables?
	 
	 
	 

	
	
	
	
	

	 
	16.How to perform data backup?
	 
	 
	 

	
	
	
	
	

	 
	17. What is a keyboard?
	 
	 
	 

	
	
	
	
	

	
	18. Define monitor?
	 
	 
	 

	
	 
	
	
	

	
	19. What is the suitable sitting position?
	 
	 
	 

	
	 
	
	
	

	
	20. How to order and clean your workplace?
	  
	 
	 

	Feedback to the Candidate 

	 

	 

	 

	 

	 

	 
 
Candidate’s Signature__________________ Assessor’s Signature _________________



List of Tools and Equipment 
	Sr.	no.	
	Name	of	Items	
	Quantity	
(25 Candidates)	

	Consumables	
	

	1.  
	Cleaning clothes/Wipes
	25	

	2.    
	Face masks
	25	

	3.   
	Gloves
	25	

	4. 
	Vacuum Cleaner
	2	

	5.
	Cleaning Brush
	15	

	            6.
	Cleaning Chemicals
	5	

	Equipment	
	

	1. 	
	Hardware Diagnostic Tools (Multimeter, diagnostic card)
	25	

	2. 	
	Operating System Tools
	25	

	3. 	
	Antivirus Software
	25	

	4. 	
	Shower guns 
	25	

	5.
	Backup and Recovery Software (Automated backups, cloud backup etc.
	        25 

	6.
	Disk Cleanup and Defragmentation Tools (Disk Cleanup, Disk Utility etc.
	        25

	7.
	Cleaning Tools (Compressed air, microfiber cloth, cleaning solutions etc.)
	        25



 


Assessment Evidence Guide
           For 
           Graphic Designer 
(Screen Printing)

                   Level-3  
Apply Basic Design Fundamentals (0713E&E3) 
(Formative) 
[image: ] 
National Vocational & Technical Training 
Commission Islamabad 


Instruction Sheet for the Candidate 
	Qualification 
	National Vocational Certificate level 3 in Graphic Designer (Screen Printing)

	Competency Standard 
	Apply Basic graphic Fundamentals

	Purpose of 
	

	Assessment 
	Formative Assessment 

	Candidate 
Details  
	Name______________________________________________________ Registration/Roll Number_______________________________________ 

	Guidance for 
Candidate  
 
	To meet this standard, you are required to complete and demonstrate how to create graphic designs and sketches as per industry standard and Follow Sop’s at workplace, within 03 Hours’ Time frame (for practical demonstration & assessment)  

	Time:  03.0 Hrs.
	

 
	During a practical assessment, under observation by an assessor you are required to perform these tasks:   
1. Apply Design Objectives
2. Research and Gather Inspiration 
3. Use the Design Elements 
4. Sketch and Create Concepts 
5. Use relevant Software 
6. Apply principles of design
7. Create and Edit Graphics
8. Apply color Theory
9. Apply Typography and Text
10. Add Visual Enhancements
11. Take Feedback on Project

	
	
	

	Minimum Evidence 
Required 
	     
	[bookmark: _Hlk136467341]1: Apply Design Objectives
· Establish the purpose and goals of the design project.
· Identify the target audience and their preferences.
· Determine the key message or concept to be communicated.

2: Research and Gather Inspiration
· Search various design styles, trends, and techniques.
·  Find inspiration from existing designs, both online and offline.
· Collect visual references, color schemes, and typography examples.

3: Use the Design Elements
· Select appropriate colors that convey the desired message.
· Identify typography that aligns with the overall design concept.
· Determine the layout and composition of elements for visual hierarchy.

       4: Sketch and Create Concepts 
· Sketch different design ideas on paper or using digital tools.like different graphic software
· Experiment with different layouts, arrangements, and visual elements.
· Repeat the concepts to find out the best option

5: Use relevant Software 
· Choose relevant software (e.g., Urdu In-Page, Adobe Illustrator, Adobe Photoshop, and Corel Draw).
· Learn and introduce yourself with the tools and features of the software.
· Utilize the software to bring your design concepts to life on the computer.

6: Apply Principles of Design 
· Create graphical elements, such as logos, icons, or Design illustrations.
· Edit and manipulate images or photos to fit the design requirements.
· Maintain consistency in style and visual elements.

7:  Create and Edit Graphics 
· Define primary, secondary, and tertiary colors.
· Understand color harmony.
· Grasp color combinations and the meaning of colors.
· Comprehend RGB vs CMYK.

8: Apply Color theory 
· Download and install fonts.
· Select appropriate fonts that match the overall design aesthetic.
· Select a font and font size that is easily readable 
· Apply formatting techniques like line spacing, text alignments
· Understand complete typography techniques according to product and industry requirements.
· Define major classifications of typefaces.
· Understand clipping masks from type.
· Define warping print type, type on a path, paragraph of type, type on a rectangle, and vertical text.
· Enlist characteristics of various families of typefaces.
· Identify the anatomical aspects of type.

9: Apply Typography and Text 
· Apply graphic effects like shadows, gradients, or textures, if suitable.
· Incorporate visual elements like borders, frames, or backgrounds.
· Enhance the design with visual elements such as icons or illustrations.

10: Add Visual Enhancements
· Step back and evaluate the design from the perspective of the target audience.
· Take feedback from clients and make necessary revisions.
· Polish the design, ensuring it meets the project requirements and objectives.


11: Take Feedback on Project
· Step back and evaluate the design from the perspective of the target audience.
· Take feedback from clients and make necessary revisions.
· Polish the design, ensuring it meets the project requirements and objectives.



  




Self-Assessment Checklist 
	Candidate Name 
	 

	Registration No. 
	 

	Qualification 
	National Vocational Certificate level 3 in Graphic Designer (Screen Printing)

	Competency Standard 
	Apply Basic graphic Fundamentals

	Purpose of Assessment 
	Formative Assessment 

	Assessment Tasks 
	1. Apply Design Objectives
2. Research and Gather Inspiration 
3. Use the Design Elements 
4. Sketch and Create Concepts 
5. Use relevant Software 
6. Apply principles of design
7. Create and Edit Graphics
8. Apply color Theory
9. Apply Typography and Text
10. Add Visual Enhancements
11. Take Feedback on Project



I can………………. 
	Performance Criteria 
	Yes 
	No 

	1. Establish the purpose and goals of the design project.
	 
	 

	2: Determine the key message or concept to be communicated.

	 
	 

	3. Search various design styles, trends, and techniques.
 
	 
	 

	4. Find inspiration from existing designs, both online and offline.

	 
	 

	5. Collect visual references, color schemes, and typography examples.

	 
	 

	6. Select appropriate colors that convey the desired message.

	 
	 

	7.Sketch different design ideas on paper or using digital tools. Like different graphic software

	 
	 

	8. Repeat the concepts to find out the best option


	 
	 

	9.Choose relevant software (e.g., Urdu In-Page, Adobe Illustrator, Adobe Photo-shop, and Corel Draw).

	 
	 

	10.Learn and introduce yourself with the tools and features of the software.

	 
	 

	11.Utilize the software to bring your design concepts to life on the computer.

	 
	 

	12.: Define primary, secondary, and tertiary colors.

	
	

	13: Apply formatting techniques like line spacing, text alignments

	
	

	14: Understand color harmony
	
	

	15: Define warping print type, type on a path, paragraph of type, type on a rectangle, and vertical text.

	
	

	16:Apply graphic effects like shadows, gradients, or textures, if suitable.

	
	


 
 
Candidate’s Signature__________________ Assessor’s Signature____________________ 
Date: _______________________________ 
Assessors Judgment Guide  
	Qualification 
	National Vocational Certificate level 3 in Graphic Designer (Screen Printing)

	Competency Standard 
	Apply Basic graphic Fundamentals

	Purpose of Assessment 
	Formative Assessment 

	Candidate 
Details  
	Name: ________________________________________________ 
Registration/Roll Number: ________________Signature: _______________ 

	Assessment Outcome 
	 
COMPETENT                                         NOT YET COMPETENT     
Name of the Assessor_________________________________________ 
Assessor’s code: ______________________________________________ 
Signature: ________________________________ 


 
 
	Assessment Summary (to be filled by the assessor) 

	Activity 
	
	Method
	 
	Result 

	
	
	
	
	

	Nature of Activity  
	Written 
 

	Oral 
 

	Observation 
 

	Portfolio 
 

	Role Play 
 

	Competent 
 

	Not Yet 
Competent 
 


	Practical Skill Demonstration 
	 
	 
	 
	 
	 
	 
	 

	Knowledge Assessment  
	 
	 
	 
	 
	 
	 
	 

	Other Requirement 
	 
	 
	 
	 
	 
	 
	 


 
 	 
Observation Checklist 
	Assessment Tasks
	1. Apply Design Objectives

	
	2. Research and Gather Inspiration 

	
	3. Use the Design Elements 

	
	4. Sketch and Create Concepts 

	
	5. Use relevant Software 

	
	6. Apply principles of design

	
	7. Create and Edit Graphics

	
	8. Apply color Theory

	
	9. Apply Typography and Text

	
	10. Add Visual Enhancements

	
	11. Take Feedback on Project

	During the practical assessment, candidate demonstrated the following: 
	Yes 
	No 
	Remarks 

	1.  
	Established the purpose and goals of the design project.
	 
	 
	 

	2.  
	Determined the key message or concept to be communicated.

	 
	 
	 

	3.  
	Searched various design styles, trends, and techniques.
 
	 
	 
	 

	4.  
	Found inspiration from existing designs, both online and offline.

	 
	 
	 

	5.  
	Collected visual references, color schemes, and typography examples.

	 
	 
	 

	6.  
	Selected appropriate colors that convey the desired message.

	 
	 
	 

	7.  
	Sketched different design ideas on paper or using digital tools like different graphic software

	 
	 
	 

	8.  
	 Repeated the concepts to find out the best option


	 
	 
	 

	9.  
	Choose relevant software (e.g., Urdu In-Page, Adobe Illustrator, Adobe Photoshop, and Corel Draw).

	 
	 
	 

	10.  
	Learned and introduced yourself with the tools and features of the software.

	 
	 
	 

	11.  
	Utilized the software to bring your design concepts to life on the computer.

	 
	 
	 

	12
	Defined primary, secondary, and tertiary colors.

	
	
	

	13

	Applied formatting techniques like line spacing, text alignments
	
	
	

	14
	Understood color harmony
	
	
	

	15
	Defined warping print type, type on a path, paragraph of type, type on a rectangle, and vertical text.

	
	
	

	16
	Applied graphic effects like shadows, gradients, or textures, if suitable.
	
	
	

	

Competent  
	

	
	
Not Yet Competent  
	
	

	
	
	
	
	
	


 
 
KNOWLEDGE ASSESMENT
	Qualification 
	National Vocational Certificate level 3 in Graphic Designer (Screen Printing)

	Competency Standard 
	Apply Basic graphic Fundamentals

	Purpose of Assessment 
	Formative Assessment 

	Candidate 
Details  
	Name: _______________________________________________________ 
Registration/Roll Number: _____________   Candidate Signature: ________ 

	Assessment Outcome 
	 COMPETENT                                        NOT YET COMPETENT     
Name of the Assessor: _________________________________________ 
Assessor’s code: ______________________________________________ 
Signature of the Assessor: _______________________ 


 
Candidate’s response is not required to be identical, but similar concepts and/or keywords must be used. Oral questioning may be used to clarify candidate understanding of topic and its application. 
	Questions (Candidate confidently answered questions correctly and demonstrated understanding of the topics and their application) 
	
	

	
01: What are CMYK colors?
 
	
	

	02: how many versions of adobe photo shop are available in market?
 
 
	
	

	03: What is graphic software?
 
	
	

	04: What is illustrator?
	
	

	05: Uses of pick tool in CorelDRAW?

	
	

	06: What are primary colors?
	
	

	07: What is the difference between raster and vector graphics
	
	

	08: How do you resize an image without losing its quality in Adobe software?
	
	

	09: How do you create a new document in Corel Draw?
	
	

	 
10: How do you resize and rotate objects in CorelDRAW?
	
	

	 
11: Uses of move tool in CorelDRAW?
	
	

	 
13: What is the main type of assessment?
	
	

	 
14: what is formative assessment?
	
	

	 
15. What are the components of health and safety policy?
	
	

	 
16: Uses of Bezier tool?
	
	

	 
17: Explain fountain ill tool in CorelDRAW in two lines?
	
	

	 
18: Which tool is use for crop the picture??
	
	

	19: JPJ stand for?
	
	

	20:PNG stand for?
	
	

	21:. What is bitmap in graphic software?
	
	

	22: Shortcut key of transform tool?
	
	


 
 
 
	Feedback to the Candidate 

	 

	 

	 

	 

	 

	 
Candidate’s Signature__________________ Assessor’s Signature _________________ 



 
List of Tools and Equipment 
	Sr.no.	
	Name	of Items	
	Quantity(05Candidates)	

	
	Consumables	
	

	1. 	
	Software CDs (adobe photo-shop, illustrator, CorelDRAW)
	5

	2. 	
	Paper(rim)
	2	

	3. 	
	Color plate books
	2	

	4.
	Board markers 
	5

	
	Equipment	
	

	1. 	
	PC 
	5	

	2. 	
	Printer
	1	

	3. 	
	USB
	5	





          Assessment Evidence Guide 
      Graphic Designer (Screen Printing)
LEVEL 03
 
           Prepare In page Documents
(Formative) 


[image: ] 
   National Vocational & Technical Training 
Commission Islamabad 
	
Instruction Sheet for the Candidate 
	Qualification 
	National Vocational Certificate level 3 in Graphic Designer (Screen Printing)

	Competency Standard 
	Prepare In page Documents 

	Purpose of 
	

	Assessment 
	Formative Assessment 

	Candidate 
Details  
	Name______________________________________________________ Registration/Roll Number_______________________________________ 

	Guidance for 
Candidate  
 
	To meet this standard, you are required to complete and demonstrate the tasks to the skills and knowledge required to Introduction In Page and Basic Formatting, within 04 Hours Time frame (for practical demonstration & assessment)  

	Time:  04.0 Hrs. 
	

	During a practical assessment, under observation by an assessor, you are d to:  
1. Set Keyboard preferences 
2. Lay out Page
3. Use different language in document
4. Prepare print ready files


	
	
	

	
	
	

	
	
	

	Minimum Evidence
Required
	1. Set Keyboard preferences
· Perform keyboard preferences
· Perform step-wise setting of keyboard preferences on the PC with In-Page interface.
· Demonstrate key position of any keyboard preferences by switching the language from English to Urdu, as per user requirement.

       2. Lay out Page  
· Demonstrate different page sizes in the In-Page file.
· Elaborate page margins in the in-page format.

       3. Use Different language in document  
· Perform supportive languages in In-page such as Urdu, Arabic or Persian etc.
· Perform how to toggle between different languages.
· Elaborate procedure of toggling between languages       

4. Prepare print ready files  
· Understand the file extensions to save files for web and print. 
· Export files in different formats using `In-page Urdu.	


 
 	 

Self-Assessment Checklist 
	Candidate Name 
	 

	Registration No. 
	 

	Qualification 
	National Vocational Certificate level 3 in Graphic Designer (Screen Printing)

	Competency Standard 
	Prepare In page Documents

	Purpose of Assessment 
	Formative Assessment 

	Assessment Tasks 
	 


 
I can………………. 
	Performance Criteria 
	Yes 
	No 

	1. Define In-Page  
	 



	 




	2. Understand the use of In-Page.
	 



	 




	3. Utilize the menu bar. 
	 



	 




	4. Utilize the property bar and status bar. 
	 



	 




	5. Utilize Nastalik TrueType font.
	 



	 




	6. Utilize Arabic and decorative fonts.
	 



	 




	7. Understand font sizes and text alignments. 
	 



	 




	8. Grasp the concept of mixing Urdu, Arabic, Farsi, sandhi, and
    English in the same document. 
	 



	 




	9. Understand typography and how to use type in In-Page. 
	 



	 




	10. Understand the import and export processes for
      different file extensions.
	 



	 






Candidate’s Signature__________________ Assessor’s Signature____________________ 
Date: _______________________________ 

Assessors Judgment Guide  
	Qualification 
	National Vocational Certificate level 3 in Graphic Designer (Screen Printing)

	Competency Standard 
	Prepare In page Documents

	Purpose of Assessment 
	Formative Assessment 

	Candidate 
Details  
	Name: ________________________________________________ 
Registration/Roll Number: ________________Signature: _______________ 

	Assessment Outcome 
	 
COMPETENT                                         NOT YET COMPETENT     
Name of the Assessor_________________________________________ 
Assessor’s code: ______________________________________________ 
Signature: ________________________________ 


 
 
	Assessment Summary (to be filled by the assessor) 

	Activity 
	
	Method
	 
	Result 

	
	
	
	
	

	Nature of Activity  
	

Written 
 

	

Oral 
 

	

Observation 
 

	

Portfolio 
 

	

Role Play 
 

	

Competent 
 

	

Not Yet 
Competent 
 


	Practical Skill Demonstration 
	 
	 
	✔ 
	 
	 
	 
	 

	Knowledge Assessment  
	✔ 
	✔ 
	 
	 
	 
	 
	 

	Other Requirement 
	 
	 
	 
	✔ 
	 
	 
	 


 
 	 
Observation Checklist 
	Assessment Tasks 
	1. Understood  Urdu InPage 
	 
	

	
	2. Understood Basic conceptts of Urdu InPage  
	
	

	During the practical assessment, candidate demonstrated the following: 
	Yes 
	No 
	Remarks 

	1. 
	Defined In-Page  
	 



	 



	 

	2. 
	Understood the use of In-Page.
	 



	 



	 

	3. 
	Utilized the menu bar.  
	 



	 



	 

	4. 
	Utilized the property bar and status bar. 
	 



	 



	 

	5. 
	Utilized Nastalik TrueType font.
	 



	 



	 

	6. 
	Utilized Arabic and decorative fonts.
	 



	 



	 

	7. 
	Understood font sizes and text alignments. 
	 



	 



	 

	8. 
	Grasped the concept of mixing Urdu, Arabic, Farsi, sandhi, and English in the same document. 
	 



	 



	 

	9. 
	Understood typography and how to use type in In-Page
	 



	 



	 

	10. 
	Placed knife at angle as per required for meat cut 
	 



	 



	 

	11. 
	Understood the import and export processes for different file extensions.
	 



	 



	 

	
	

	Competent  
	
	
	Not Yet Competent  
	
	

	
	
	
	
	
	


 
Knowledge Assessment
	Qualification 
	National Vocational Certificate level 3 in Graphic Designer (Screen Printing)

	Competency Standard 
	Prepare In page Documents

	Purpose of Assessment 
	Formative Assessment 

	Candidate 
Details  
	Name: _______________________________________________________ 
Registration/Roll Number: _____________   Candidate Signature: ________ 

	Assessment Outcome 
	 
COMPETENT                                        NOT YET COMPETENT     
Name of the Assessor: _________________________________________ 
Assessor’s code: ______________________________________________ 
Signature of the Assessor: _______________________ 


 
Candidate’s response is not required to be identical, but similar concepts and/or keywords must be used. Oral questioning may be used to clarify candidate understanding of topic and its application. 
 
	Questions (Candidate confidently answered questions correctly and demonstrated understanding of the topics and their application) 
	
	Satisfactory
	Not 
 
Satisfactory

	
	
	
	

	
	1. What is the purpose of In-Page software in graphic design?
	 
	
	 
	 

	
	
	
	
	
	

	
	2.    Name three functions or features of In-Page software.
	 
	
	 
	 

	
	 
	
	
	
	

	
	3.    How would you define font sizes in the context of graphic design?
	
	
	
	

	      4.       Explain the concept of text alignments in graphic design.
	
	 
	 

	
	5.       What is the role of a job work order in the graphic design industry?
	
	 
	 

	
	 

	
	
	

	
	6.   How can you import and export files with different extensions in graphic design software?
	 
	
	 
	 

	
	
	
	
	
	

	        7.  Give an example of a file extension commonly used for       
             Exporting print-ready files.
	
	

	8.Define the term "mixing languages" in the context of graphic     
design.
	
	

	 9. How can you mix Urdu, rabic, Farsi, English, and sandhi in the same document?
	
	

	10. What are some challenges or considerations when mixing different languages in a graphic design project?
	
	


 
 
	Feedback to the Candidate 

	 

	 

	 

	 

	 

	 
 
 
 
           Candidate’s Signature__________________ Assessor’s Signature _________________ 




List of Tools and Equipment 
	Sr.	no.	
	Name of Items	
	Quantity	(25	Candidates)	

	
	Consumables	

	1. 
	Printing papers
	25	

	2. 
	Board Markers 
	01	

	3. 
	Duster
	01	

	
	Equipment	

	    1. 	
	Computer System 
	25	

	    2. 	
	In Page Software
	25	

	    3. 	
	Scanner
	1	

	   4. 	
	Printer
	1	

	    5.
	USB Drive or External Storage
	            25



      


              Assessment Guide 
           Graphic Designer (Screen Printing)
Level-3 
        Design in Adobe illustrator(0713E&E5)
(Formative) 
[image: ] 
National Vocational & Technical Training 
Commission Islamabad 
 Instruction Sheet for the Candidate 
	Qualification 
	National Vocational Certificate level 3 in Graphic Designer (Screen Printing)

	Competency Standard 
	Design in Adobe Illustrator


	Purpose of 
	

	Assessment 
	Formative Assessment 

	Candidate 
Details  
	Name______________________________________________________ Registration/Roll Number_______________________________________ 

	Guidance for 
Candidate  
 
	To meet this standard, you are required to complete the tasks   within 04 Hours’ Time frame (for practical demonstration & assessment)  

	Time:  04.5 Hrs. 
	
	During a practical assessment, under observation by an assessor, you will do to: 
1: Use of Adobe Illustrator
2: Use Basic Tools & Properties
3: Create Portrait & landscape illustrations
4: Add Rulers
5: Apply Clipping Mask 
6: Design Logo design with Golden ratio  
7:  Design Vector and character
8: Apply functions from CC Libraries  
9: Create Stationary Design
10: Prepare/Save Files for web and print

	
	
	

	
	
	

	
	
	

	Minimum Evidence 
Required 
	1. Use of Adobe Illustrator
· Define Adobe Illustrator.
· Describe the uses of Adobe Illustrator.
· Define the home screen in Adobe Illustrator.
· Understand the workspace in Adobe Illustrator.
· Understand artboards in Adobe Illustrator.
· Explore the default presets in Adobe Illustrator.

2. Use Basic Tools & Properties
· Enlist the basic tools.
· Describe the difference between the selection tool and direct selection tool.
· Understand shapes, stroke, and fill.
· Define the pen tool in Adobe Illustrator.
· Understand the pathfinder tool.
· Understand the shape builder tool.
· Use the eyedropper tool.
· Understand the align panel.
· Understand the pencil and paintbrush tools.

3.        Create Portrait & landscape illustrations
· Define portrait and landscape illustrations.

4.        Understand Rulers
· Know about the techniques of rulers, grid, guides, and the measure tool in Adobe Illustrator.
· Define smart guides.Know about the techniques of rulers, grid, guides, and the measure tool in Adobe Illustrator.

5.       Apply Clipping Mask
· Define clipping mask.
· Describe the use of clipping mask.
· Learn about the technique of clipping mask

6. Design Logo with Golden ratio
· Understand basic logo concepts.
· Define logotypes.
· Describe the golden ratio.

7: Design Vector and character
· Understand the basic vector concept.
· Know about vector tracing.
· Define flat character designing.

8: Apply Functions from CC Libraries  
· Understand downloading assets from CC libraries.
· Learn the installation of assets from CC libraries.

9: Create Stationary Design
· Understand downloading assets from CC libraries.
· Learn the installation of assets from CC libraries.

10. Prepare/save Files for web and print
· Understand the file extensions to save files for web and print. 
· Export files in different formats using Adobe Illustrator.




 
 	 

Self-Assessment Checklist 
	Candidate Name 
	 

	Registration No. 
	 

	Qualification 
	National Vocational Certificate level 3 in Graphic Designer (Screen Printing)

	Competency Standard 
	Design in Adobe Illustrator


	Purpose of Assessment 
	Formative Assessment 

	Assessment Tasks 
	During a practical assessment, under observation by an assessor, you will do to: 
1: Use of Adobe Illustrator
2: Use Basic Tools & Properties
3: Create Portrait & landscape illustrations
4: Add Rulers
5: Understand Rulers
6: Design Logo design with Golden ratio  
7:  Design Vector and character
8: Apply functions from CC Libraries  
9: Create Stationary Design
10: Prepare/Save Files for web and print




 
I can………………. 
	Performance Criteria 
	Yes 
	No 

	[bookmark: _Hlk136477826]1. Define Adobe Illustrator.
	 
	 

	2. Describe the uses of Adobe Illustrator.
	 
	 

	3. Define logotypes.


	 
	 

	4: Understand workspace in Adobe Illustrator.

	 
	 

	5: Understand art boards in Adobe Illustrator.

	 
	 

	6. Explore the default presets in Adobe Illustrator.
 
	 
	 

	7.Define flat character designing.

	 
	 

	8. Define portrait and landscape illustrations.

	 
	 

	9. Understand the file extensions to save files for web and print. 

	 
	 

	10. Export files in different formats using Adobe Illustrator.

	 
	 

	11: Define the pen tool in Adobe Illustrator.
	 
	 

	12: Use the eyedropper tool.

	 
	 

	13: Export files in different formats using Adobe Illustrator.

	 
	 

	14: Export files in different formats using Adobe Illustrator.


	 
	 

	


 
 
Candidate’s Signature__________________ Assessor’s Signature____________________ 
Date: _______________________________ 

Assessors Judgment Guide
	Qualification 
	National Vocational Certificate level 3 in Graphic Designer (Screen Printing)

	Competency Standard 
	Design in Adobe Illustrator


	Purpose of Assessment 
	Formative Assessment 

	Candidate 
Details  
	Name: ________________________________________________ 
Registration/Roll Number: ________________Signature: _______________ 

	Assessment Outcome 
	 
COMPETENT                                         NOT YET COMPETENT     
Name of the Assessor_________________________________________ 
Assessor’s code: ______________________________________________ 
Signature: ________________________________ 



	Assessment Summary (to be filled by the assessor) 

	Activity 
	
	Method
	 
	Result 

	
	
	
	
	

	Nature of Activity  
	Written 
 

	Oral 
 

	Observation 
 

	Portfolio 
 

	Role Play 
 

	Competent 
 

	Not Yet 
Competent 
 


	Practical Skill Demonstration 
	 
	 
	 
	 
	 
	 
	 

	Knowledge Assessment  
	 
	 
	 
	 
	 
	 
	 

	Other Requirement 
	 
	 
	 
	 
	 
	 
	 





Observation Checklist
	Assessment Tasks
	 
1: Use of Adobe Illustrator
2: Use Basic Tools & Properties
3: Create Portrait & landscape illustrations
4: Add Rulers
5: Understand Rulers
6: Design Logo design with Golden ratio  
7:  Design Vector and character
8: Apply functions from CC Libraries  
9: Create Stationary Design
10: Prepare/Save Files for web and print


	During the practical assessment, candidate demonstrated the following: 
	Yes 
	No 
	Remarks 

	1
	Defined Adobe Illustrator.
	 
	 
	 

	2
	Described the uses of Adobe Illustrator.
	
	
	

	3
	Defined logotypes.


	 
	 
	 

	4
	Understood workspace in Adobe Illustrator.

	
	
	

	5
	Understood art boards in Adobe Illustrator.

	 
	 
	 

	6
	Explored the default presets in Adobe Illustrator.
 
	 
	 
	 

	7
	Defined flat character designing.

	 
	 
	 

	8
	Defined portrait and landscape illustrations.

	 
	 
	 

	9
	Understood the file extensions to save files for web and print. 

	 
	 
	 

	10
	Exported files in different formats using Adobe Illustrator.

	 
	 
	 

	11
	Defined the pen tool in Adobe Illustrator.
	 
	 
	 

	12
	Used the eyedropper tool.

	 
	 
	 

	13
	Exported files in different formats using Adobe Illustrator.

	 
	 
	 

	14
	Exported files in different formats using Adobe Illustrator.


	 
	 
	 

	
	

	Competent  
	
	
	Not Yet Competent  
	
	

	
	
	
	
	
	


 
 

Knowledge Assessment
	Qualification 
	National Vocational Certificate level 3 in Graphic Designer (Screen Printing)

	Competency Standard 
	Design in Adobe Illustrator


	Purpose of Assessment 
	Formative Assessment 

	Candidate 
Details  
	Name: _______________________________________________________ 
Registration/Roll Number: _____________   Candidate Signature: ________ 

	Assessment Outcome 
	 
COMPETENT                                        NOT YET COMPETENT     
Name of the Assessor: _________________________________________ 
Assessor’s code: ______________________________________________ 
Signature of the Assessor: _______________________ 


 
Candidate’s response is not required to be identical, but similar concepts and/or keywords must be used. Oral questioning may be used to clarify candidate understanding of topic and its application. 
 
	Questions (Candidate confidently answered questions correctly and demonstrated understanding of the topics and their application) 
	
	Satisfactory
	Not 
 
Satisfactory

	
	01. What is Adobe Illustrator?
	 
	
	 
	 

	
	
 
	
	
	
	

	
	02 Define orientation?
	 
	
	 
	 

	
	 
	
	
	
	

	
	03.What do you know about landscape orientation?
	 
	 
	 

	
	 
	
	
	

	04.  how many tools in adobe illustrator?
	
	 
	 

	
	05: What do you know about eye dropper tool in adobe illustrator?
	
	 
	 

	
	
 
	
	
	

	
	06.Describe the difference between the selection tool and direct selection tool?

	 
	
	 
	 

	
	
	
	
	
	

	
	07 what is the use of pencil and paintbrush tools?
	
	

	
	 
	
	
	

	
	08. what is smart guides?
	 
	 
	 

	
	 
	
	
	

	
	09. What is graphic software?
	 
	 
	 

	
	 
	
	
	

	 
	10.how many types of graphic software available in the market?
	 
	 
	 

	
	
	
	
	

	 
	11 Explain defalut preset in adobe illustrator?
	 
	 
	 

	
	
	
	
	

	 
	12.how can we export  default preset in illustrator?
	 
	 
	 

	
	
	
	
	

	 
	13: hat is the  use of clipping mask?
	 
	 
	 

	
	
	
	
	

	 
	14. Technique of clipping mask?
	 
	 
	 

	
	
	
	
	

	 
	15. What is color palette?
	 
	 
	 



	Feedback to the Candidate 

	 

	 

	 

	 

	 

	 
 
 
 
Candidate’s Signature__________________ Assessor’s Signature _________________ 




List of Tools and Equipment 
	Sr.	no.	
	Name	of Items	
	Quantity 25
Candidates)	

	
	Consumables	

	1. 
	A4 size pape
	1 rim	

	2. 
	Cd/dvd 
	05	

	
	Equipment	

	1. 	
	Pc
	5	

	2. 	
	Usb
	5	

	3. 	
	Adobe illustrator
	On each pc

	4. 	
	Color Pinter
	1	





      Assessment Evidence Guide 
           Graphic Designer (Screen Printing)
      Design in Adobe Photoshop 
0713E&E6   
      Level-3 
(Formative) 


[image: ] 
   National Vocational & Technical Training 
           Commission Islamabad 
Instruction Sheet for the Candidate 
	Qualification 
	National Vocational Certificate level 3 in Graphic Designer (Screen Printing)

	Competency Standard 
	Design in Adobe Photoshop

	Purpose of 
	

	Assessment 
	Formative Assessment 

	Candidate 
Details  
	Name______________________________________________________ Registration/Roll Number_______________________________________ 

	Guidance for 
Candidate  
 
	To meet this standard, you are required to complete and demonstrate the tasks to provide skill, knowledge and attitude required to ensure the basic Introduction to Adobe Photoshop, Work area concept, Installation and Use of Presets, Brushes & Fonts, Painting with the mixer Brush, Working with Camera Raw, Layer Basics, Quick Fixing and Retouching, Mask and Channels, Vector drawing technique, Advance Compositing, Editing Gifs, Infographics and Preparing Files for web and print green practices in the Graphic Design Field. within 03 hours’ time frame (for practical demonstration & assessment)  

	Time:  03 Hrs. 
	
	During a practical assessment, under observation by an assessor, 
you are required to do:  
1. Understand Adobe Photoshop 
2. Understand Work area concept
3. Understand Installation and Use of Presets, Brushes & Fonts  
4. Perform Painting with the mixer Brush
5. Understand Working with Camera Raw
6. Understand Layer Basics
7. Perform Quick Fixing and Retouching  
8. Understand Mask and Channels
9. Understand Vector drawing technique 
10. Understand Advance Compositing   

	
	
	

	
	
	

	
	
	11. Understand Editing Gifs
12. Understand Infographics
13. Preparing Files for web and print

	Minimum Evidence 
Required 
	1. 
	1. Understand Adobe Photoshop 
⦁ Define Adobe Photoshop.
⦁ Describe the uses of Adobe Photoshop.
⦁ Explain the basic tools of Adobe Photoshop (perform
  selection, use the burn tool, access history, utilize pen tools,
  smudge gamut, crop tool, blur, dodge, and sponge, etc.).
⦁ Describe popular file formats in Photoshop (.jpeg, .gif, and
  .png , etc.).


2. Understand Work area concept
⦁ Understand the user interface of Photoshop.
⦁ Understand the workspace in Adobe Photoshop.
⦁ Describe the properties of different tools in Photoshop.
⦁ Describe panels and their panel locations in Photoshop.
⦁ Define how to import files in Photoshop.
3. Understand Installation and Use of Presets, Brushes & Fonts
⦁ Define presets in Adobe Photoshop.
⦁ Describe brushes in Adobe Photoshop.
⦁ Define typefaces and fonts.
⦁ Learn the installation of new brushes and fonts.
⦁ Learn about the usage of presets, brushes, and fonts.
4. Perform Painting with the mixer Brush
⦁ Understand the mixer brush.
⦁ Know about brush settings.
⦁ Learn about mixing colors.
⦁ Describe color mixing with a photograph.
⦁ Explain painting and mixing colors with brush presets.
5. Understand Working with Camera Raw
⦁ Describe camera raw in Adobe Photoshop.
⦁ Understand advanced color correction in Adobe Photoshop.
⦁ Learn techniques of using the camera in Adobe Photoshop.
6. Understand Layer Basics
⦁ Define layers.
⦁ Understand the layer panel.
⦁ Know about the arrangement of layers.
⦁ Learn about grouping layers.
⦁ Understand layer styles.
⦁ Comprehend updating layer styles.
⦁ Understand adjustment layers.
⦁ Understand smart objects.
7. Perform Quick Fixing and Retouching  
⦁ Define snapshot improvement.
⦁ Adjust facial features with liquify.
⦁ Blur a background.
⦁ Understand panorama.
⦁ Understand image cropping and slicing.
⦁ Define the working of the content-aware move tool.
⦁ Define perspective adjustment of an image.
8. Understand Mask and Channels
⦁ Understand working with masks and channels.
⦁ Understand quick mask.
⦁ Define manipulation of images with puppet warp and
   vanishing point.
⦁ Define alpha channels to create a shadow.
9. Understand Vector drawing technique 
⦁ Understand bitmap images and vector graphics.
⦁ Define paths and the pen tool.
⦁ Understand the use of custom shapes and importing a
  smart object.
⦁ Understand adding color and depth to a shape using
   layer styles.
10. Understand Advance Compositing
⦁ Learn about low and high resolution.
⦁ Understand layer arrangement, smart filters, painting a layer,  
  adding a background, using the history panel to undo edits,
  and upscaling low-resolution images.
11. Understand Editing Gifs
⦁ Understand the timeline panel, creating a new video project,
  and animating text with keyframes.
⦁ Learn effects, transitions, audio effects, muting unwanted
   audio, and rendering video.
⦁ Recognize the use of the GIF timeline.
12. Understand Infographics
⦁ Define infographics.
⦁ Understand text and image manipulation.
⦁ Learn to exhibit ideas in different ways.
13. Preparing Files for web and print   
⦁ Understand the file extensions to save files for web and print. 
⦁ Export files in different formats using Adobe Photoshop.


	
	
	

	
	
	


 
 	 

Self-Assessment Checklist 
	Candidate Name 
	 

	Registration No. 
	 

	Qualification 
	National Vocational Certificate level 3 in Graphic Designer (Screen Printing)

	Competency Standard 
	Design in Adobe Photoshop

	Purpose of Assessment 
	Formative Assessment 

	Assessment Tasks 
	1. Use of Adobe Photoshop 
2. Interpret Work area concept
3. Apply Installation and Use of Presets, Brushes & Fonts  
4. Use Painting with the mixer Brush
5. Use Working with Camera Raw
6. Laydown Layer Basics
7. Apply Quick Fixing and Retouching  
8. Apply Mask and Channels
9. Apply Vector drawing technique 
10. Apply Advance Compositing
11. Prepare Gifs
12. Prepare Info graphics
13. Prepare files for web and print


 
I can………………. 
	Performance Criteria 
	Yes 
	No 

	1. Define Adobe Photoshop. 
	 



	 




	2. Describe the uses of Adobe Photoshop.
	 



	 




	3. Explain the basic tools of Adobe Photoshop
	 



	 




	4. Describe popular file formats in Photoshop
	 



	 




	5. Describe the properties of different tools in Photoshop.
	 



	 




	6. Describe panels and their panel locations in Photoshop.
	 



	 




	7. Define how to import files in Photoshop.
	 



	 




	8. Describe brushes in Adobe Photoshop.
	 



	 




	9. Define typefaces and fonts. 
	 



	 




	10. Understand the mixer brush.
	 



	 




	11. Learn about mixing colors.
	 



	 




	12. Describe color mixing with a photograph.
	 



	 




	13. Explain painting and mixing colors with brush presets.
	 



	 




	14. Describe camera raw in Adobe Photoshop.
	 



	 




	15. Learn techniques of using the camera in Adobe Photoshop.
	 



	 




	16. Define layers.
	 



	 




	17. Learn about grouping layers.
	 



	 




	18. Define snapshot improvement.
	  



	




	19.Understand quick masks. 
	



	





 
 
Candidate’s Signature__________________ Assessor’s Signature____________________ 
Date: _______________________________ 

Assessors Judgment Guide  
	Qualification 
	National Vocational Certificate level 3 in Graphic Designer (Screen Printing)

	Competency Standard 
	Design in Adobe Photoshop

	Purpose of Assessment 
	Formative Assessment 

	Candidate 
Details  
	Name: ________________________________________________ 
Registration/Roll Number: ________________Signature: _______________ 

	Assessment Outcome 
	 
COMPETENT                                         NOT YET COMPETENT     
Name of the Assessor_________________________________________ 
Assessor’s code: ______________________________________________ 
Signature: ________________________________ 


 
 
	Assessment Summary (to be filled by the assessor) 

	Activity 
	
	Method
	 
	Result 

	
	
	
	
	

	Nature of Activity  
	

Written 
 

	

Oral 
 

	

Observation 
 

	

Portfolio 
 

	

Role Play 
 

	

Competent 
 

	

Not Yet 
Competent 
 


	Practical Skill Demonstration 
	 
	 
	✔ 
	 
	 
	 
	 

	Knowledge Assessment  
	✔ 
	✔ 
	 
	 
	 
	 
	 

	Other Requirement 
	 
	 
	 
	✔ 
	 
	 
	 


 
 	 
Observation Checklist 
	Assessment Tasks
	1. Use of Adobe Photoshop 
2. Interpret Work area concept
3. Apply Installation and Use of Presets, Brushes & Fonts  
4. Use Painting with the mixer Brush
5. Use Working with Camera Raw
6. Laydown Layer Basics
7. Apply Quick Fixing and Retouching  
8. Apply Mask and Channels
9. Apply Vector drawing technique 
10. Apply Advance Compositing
11. Prepare Gifs
12. Prepare Info graphics
13. Prepare files for web and print

	During the practical assessment, candidate demonstrated the following: 
	Yes 
	No 
	Remarks 

	1. 
	Defined Adobe Photoshop.  
	 



	 



	 

	2. 
	Described the uses of Adobe Photoshop.
	 



	 



	 

	3. 
	Explained the basic tools of Adobe Photoshop
	 



	 



	 

	4. 
	Described popular file formats in Photoshop
	 



	 



	 

	5. 
	Described the properties of different tools in Photoshop.
	 



	 



	 

	6. 
	Described panels and their panel locations in Photoshop. 
	 



	 



	 

	7. 
	 Defined how to import files in Photoshop.
	 



	 



	 

	8. 
	Described brushes in Adobe Photoshop. 
	 



	 



	 

	9. 
	Defined typefaces and fonts. 
	 



	 



	 

	10. 
	Understood the mixer brush.
	 



	 



	 

	11. 
	Learned about mixing colors. 
	 



	 



	 

	12. 
	Described color mixing with a photograph.
	 



	 



	 

	13. 
	Explained painting and mixing colors with brush presets 
	 



	 



	 

	14. 
	Described camera raw in Adobe Photoshop.
	 



	 



	 

	15. 
	Learned techniques of using the camera in Adobe Photoshop.
	 



	 



	 

	16. 
	Defined layers.
	 



	 



	 

	17. 
	Learned about grouping layers.
	 



	 



	 

	18. 
	Defined snapshot improvement. 
	 



	 



	 

	19. 
	Understood quick masks. 
	 



	 



	

	
	

	Competent  
	
	
	Not Yet Competent  
	
	

	
	
	
	
	
	


 
 

Knowledge Assessment 
	Qualification 
	National Vocational Qualification Level – 3 in CS Graphic Designing

	Competency Standard 
	Adobe Photoshop

	Purpose of Assessment 
	Formative Assessment 

	Candidate 
Details  
	Name: _______________________________________________________ 
Registration/Roll Number: _____________   Candidate Signature: ________ 

	Assessment Outcome 
	 
COMPETENT                                        NOT YET COMPETENT     
Name of the Assessor: _________________________________________ 
Assessor’s code: ______________________________________________ 
Signature of the Assessor: _______________________ 


 
Candidate’s response is not required to be identical, but similar concepts and/or keywords must be used. Oral questioning may be used to clarify candidate understanding of topic and its application. 
 
	Questions (Candidate confidently answered questions correctly and demonstrated understanding of the topics and their application) 
	
	Satisfactory
	Not 
 
Satisfactory

	
	1. What is snapshot improvement in Adobe Photoshop
	 
	
	 
	 

	
	 
 
	
	
	
	

	
	2. How can you adjust facial features using the liquify tool?
	 
	
	 
	 

	
	 
	
	
	
	

	
	3. What is the purpose of blurring a background in Photoshop?
	 
	 
	 

	
	 
	
	
	

	4. What is a panorama? 
	
	 
	 

	
	5. How would you define image cropping?
	
	 
	 

	
	
 
	
	
	

	
	6. What is the content-aware move tool used for?
	 
	
	 
	 

	
	 
	
	
	
	

	
	7. Explain the concept of a quick mask.
	 
	 
	 

	
	 
	
	
	

	
	8. How can you adjust the perspective of an image in Photoshop?
	 
	 
	 

	
	 
	
	
	

	
	9. How do masks and channels work together?
	 
	 
	 

	
	 
	
	
	

	 
	10. How can you manipulate images using puppet warp?
	 
	 
	 

	
	
	
	
	

	 
	11. What are alpha channels used for in Photoshop?
	 
	 
	 

	
	
	
	
	

	
	12. What is the difference between bitmap images and vector graphics?
	
	

	 
	13. Define the terms “path” and "pen tool” in Photoshop?
	 
	 
	 

	
	
	
	
	

	 
	14. How can you use custom shapes in your designs?
	 
	 
	 

	
	
	
	
	

	 
	15. What are layer styles used for in photoshop?
	 
	 
	 

	
	
	
	
	

	 
	16. What does “low resolution” refer to in graphic design?
	 
	 
	 

	
	
	
	
	

	 
	17. How can you arrange layers in Photoshop?
	 
	 
	 

	
	
	
	
	

	
	18. How can you apply filters to layers?
	 
	 
	 

	
	 
	
	
	

	
	19. What is the purpose of the history panel in Photoshop?
	 
	 
	 

	
	 
	
	
	

	
	20. How can you increase the resolution of a low-quality image?
	  
	 
	 

	
	 
	
	
	

	
	21. What is the timeline panel used for in Photoshop?
	


	
	

	
	22. How can you animate text in a video project?

	
	
	

	
	23. What are effects and transitions in video editing?
	

	
	

	
	24.How can you apply audio effects in a video project? 
	
	
	

	
	25.What is the purpose of the GIF timeline in Photoshop? 
	
	
	

	
	26. Define infographics. 
	
	
	

	
	27. How can you manipulate text in infographics?
	
	
	

	
	28. What are some common file extensions for web and print files?
	
	
	

	
	29. How can you export files in different formats in Photoshop?
	
	
	

	
	30. What is the difference between saving files for web and print?

	
	
	

	
	31. How can you optimize images for web use?

	
	
	

	
	32. What file format is commonly used for print output?

	
	
	

	
	33. How can you create a text effect in Photoshop?


	
	
	

	
	34. What are layer masks used for in Photoshop?

	
	
	

	
	35. How can you remove the background of an image in Photoshop?

	
	
	

	
	36. What is the purpose of the clone stamp tool?

	
	
	

	
	37. How can you adjust the brightness and contrast of an image in Photoshop?

	
	
	

	
	38. What is the role of adjustment layers in graphic design?

	
	
	

	
	39. How can you create a gradient effect in Photoshop?

	
	
	

	
	40. What is the difference between RGB and CMYK color modes in Photoshop?

	
	
	


 
 
	Feedback to the Candidate 

	 

	 

	 

	 

	 

	 
 
 
 
Candidate’s Signature__________________ Assessor’s Signature _________________ 





		
1		
List of Tools and Equipment 
	Sr.	no.	
	Name	of	Items	
	Quantity	(25	Candidates)	

	Consumables	
	

	1. 
	Paper
	25	

	2. 
	Ink and Toner
	25	

	3. 
	Photo Paper 
	25	

	4. 
	Sketching Paper
	25	

	5. 
	Tracing Paper
	25	

	6. 
	Cleaning Supplies (screen wipes or cleaning solutions)
	25	

	7. 
	Drawing Tools (Pencils, erasers, rulers, etc) 
	25	

	Equipment	
	

	1. 
	Computer System 
	25	

	2. 
	CDs/DVDs
	25	

	3. 
	Storage Media 
	25	

	4. 
	Printer
	1	

	5.
	Scanner
	            1

	      6. 
	Display Materials (Easels, display boards, showcase)
	            1


 
 



Assessment Evidence Guide 
           For 
           Graphic Designer (Screen Printing)
Level-3 
      Design in Corel draw
       (0713E&E7)
(Formative) 
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National Vocational & Technical Training 
Commission Islamabad 


Instruction Sheet for the Candidate 
	Qualification 
	National Vocational Certificate level 3 in Graphic Designer (Screen Printing)

	Competency Standard 
	Design in Corel Draw

	Purpose of 
	

	Assessment 
	Formative Assessment 

	Candidate 
Details  
	Name______________________________________________________ Registration/Roll Number_______________________________________ 

	Guidance for 
Candidate  
 
	To meet this standard, you are required to Covers the skills and knowledge required to Introduce the Corel-draw and Basic Tools.  within 03 
Hours Time frame (for practical demonstration & assessment)  

	Time:  3 Hrs. 
	         
. 
	During a practical assessment, under observation by an assessor, you are required to do:  
1. Use Corel draw 
2. Use Basic Tools & Properties 
3. Preparing Files for web and print

	
	 
	

	
	 
	

	
	 
	

	Minimum Evidence 
Required 
	 
	01: Use CorelDRAW

· Define CorelDRAW
· Understand the difference between a vector image and a bitmap image.
· Define resolution?
02: Use Basic Tools and Properties
· Understand the CorelDraw interface.
· Understand the workspace in CorelDraw.
· Configure the workspace in CorelDraw.
· Describe viewing modes and customizing options.
· Create and manipulate objects.
· Understand how to draw, outline, fill, and transform objects.
· Understand the usage and installation of fonts.
· Use layers and special effects.
· Apply bitmap and vector effects.
· Learn how to create a letterhead and perform data merge.
· Use tools, palettes, symbols, clipart, and work with bitmaps.
· Save and print design layouts.
· Apply styles and templates.
· Create animations, sprites, and interactive movies.

03: Preparing Files for web and print
· Understand the file extensions to save files for web and print. 
· Export files in different formats using CorelDRAW.
 


 
 	 

Self-Assessment Checklist 
	Candidate Name 
	 

	Registration No. 
	 

	Qualification 
	National Vocational Certificate level 3 in Graphic Designer (Screen Printing)

	Competency Standard 
	Design in Corel Draw

	Purpose of Assessment 
	Formative Assessment 

	Assessment Tasks 
	1. Use Corel draw 
2. Use Basic Tools & Properties 
3.  Preparing Files for web and print


 
I can………………. 
	Performance Criteria 
	Yes 
	No 

	[bookmark: _Hlk136479689]1. Define CorelDraw.

	 
	 

	2. Understand the difference between a vector image and a bitmap image.

	 
	 

	3. Define resolution.

	 
	 

	4. Understand the CorelDraw interface.
	 
	 

	5: Understand the workspace in CorelDraw.

	 
	 

	6: Configure the workspace in CorelDraw
	 
	 

	7: Create and manipulate objects.

	 
	 

	8. Understand how to draw, outline, fill, and transform objects.

	 
	 

	9. Understand the usage and installation of fonts.

	 
	 

	10 Use layers and special effects.

	 
	 

	11. Apply bitmap and vector effects.

	 
	 

	12.Learn how to create a letterhead and perform data merge.

	 
	 

	13. Use tools, palettes, symbols, clipart, and work with bitmaps.

	 
	 

	14. Save and print design layouts.

	 
	 

	15.Apply styles and templates.

	 
	 

	16. Create animations, sprites, and interactive movies
	 
	 


 
 
Candidate’s Signature__________________ Assessor’s Signature____________________ 
Date: _______________________________ 

Assessors Judgment Guide  
	Qualification 
	National Vocational Certificate level 3 in Graphic Designer (Screen Printing)

	Competency Standard 
	Design in Corel Draw

	Purpose of Assessment 
	Formative Assessment 

	Candidate 
Details  
	Name: ________________________________________________ 
Registration/Roll Number: ________________Signature: _______________ 

	Assessment Outcome 
	 
COMPETENT                                         NOT YET COMPETENT     
Name of the Assessor_________________________________________ 
Assessor’s code: ______________________________________________ 
Signature: ________________________________ 


 
 
	Assessment Summary (to be filled by the assessor) 

	Activity 
	
	Method
	 
	Result 

	
	
	
	
	

	Nature of Activity  
	Written 
 

	Oral 
 

	Observation 
 

	Portfolio 
 

	Role Play 
 

	Competent 
 

	Not Yet 
Competent 
 


	Practical Skill Demonstration 
	 
	 
	 
	 
	 
	 
	 

	Knowledge Assessment  
	 
	 
	 
	 
	 
	 
	 

	Other Requirement 
	 
	 
	 
	 
	 
	 
	 


Observation Checklist
	Assessment Tasks
	1. Use Corel draw 
	

	
	2. Use Basic Tools & Properties 
	

	
	3. Preparing Files for web and print
	

	During the practical assessment, candidate demonstrated the following: 
	Yes 
	No 
	Remarks 

	1. 
	Defined CorelDraw.

	 
	 
	 

	2. 
	Understood the difference between a vector image and a bitmap image.

	 
	 
	 

	3. 
	Defined resolution.

	 
	 
	 

	4. 
	Understood the CorelDraw interface.
	 
	 
	 

	5. 
	Understood the workspace in CorelDraw.

	 
	 
	 

	6. 
	Configured the workspace in CorelDraw
	 
	 
	 

	7. 
	Create and manipulate objects.

	 
	 
	 

	8. 
	Understood how to draw, outline, fill, and transform objects.

	 
	 
	 

	9. 
	Understand the usage and installation of fonts.

	 
	 
	 

	10
	Used layers and special effects.

	 
	 
	

	11
	Applied bitmap and vector effects.

	 
	 
	

	12
	Learnt how to create a letterhead and perform data merge.

	 
	 
	

	13
	Used tools, palettes, symbols, clipart, and work with bitmaps.

	 
	 
	

	14
	Saved and print design layouts.

	 
	 
	

	15
	Applied styles and templates.

	 
	 
	

	16
	Created animations, sprites, and interactive movies
	 
	 
	

	
	

	Competent  
	
	
	Not Yet Competent  
	
	

	
	
	
	
	
	


 
 

Knowledge Assessment 
	Qualification 
	National Vocational Certificate level 3 in Graphic Designer (Screen Printing)

	Competency Standard 
	Design in Corel Draw

	Purpose of Assessment 
	Formative Assessment 

	Candidate 
Details  
	Name: _______________________________________________________ 
Registration/Roll Number: _____________   Candidate Signature: ________ 

	Assessment Outcome 
	 
COMPETENT                                        NOT YET COMPETENT     
Name of the Assessor: _________________________________________ 
Assessor’s code: ______________________________________________ 
Signature of the Assessor: _______________________ 


 
 
Candidate’s response is not required to be identical, but similar concepts and/or keywords must be used. Oral questioning may be used to clarify candidate understanding of topic and its application. 
 
	Questions (Candidate confidently answered questions correctly and demonstrated understanding of the topics and their application) 
	
	Satisfactory
	Not 
 Satisfactory

	
	01. What is CorelDRAW?
	 
	
	 
	 

	
	

 
	
	
	
	

	
	02.Name three applications of CorelDRAW? 
	 
	
	 
	 

	
	 
	
	
	
	

	
	03. What is the main difference between a vector image and a bitmap image?
	 
	 
	 

	
	 
	
	
	

	04.   Give an example of when you would use a vector image versus a bitmap image?
	
	 
	 

	
	05:How can you use the "Rectangle Tool" in CorelDraw?
	
	 
	 

	
	06:What is the purpose of a color palette in graphic design?

 
	
	
	

	
	07:How can symbols enhance your design workflow in CorelDraw?

08:Where can you find clipart in CorelDraw?
	 
	
	 
	 

	
	 
	
	
	
	

	
	09:Explain how you can import a bitmap image into Coreldraw.
	
	 
	 

	
	10:What is the process for installing new fonts in Coreldraw? 
	
	
	

	
	11:Define a letterhead and its importance in business communication.
	 
	 
	 

	
	12:What information is typically included in a letterhead design
	
	
	

	
	13:How can you create animations in CorelDraw??
	 
	 
	 

	
	14:Define what a sprite is in the context of graphic design?
	
	
	

	 
	14: Explain the concept of interactive movies in graphic design?
	 
	 
	 

	
	15:What software tools are commonly used for creating interactive movies?
	
	
	

	 
	16 How can you manipulate bitmaps in CorelDraw to enhance your design?
	 
	 
	 

	
	17:How can you apply text effects, such as shadows or gradients, in CorelDraw?
	
	
	


 
 
	Feedback to the Candidate 

	 

	 

	 

	 

	 

	 
 
 
 
Candidate’s Signature__________________ Assessor’s Signature _________________ 
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9		
List of Tools and Equipment 
	Sr.	no.	
	Name	of	Items	
	Quantity(25	Candidates)	

	Consumables	
	

	1. 
	Safety glasses
	05

	2. 
	gloves
	05	

	3. 
	Face masks
	05	

	Equipment	
	

	1. 
	Pcs
	05	

	2. 
	CorelDRAW software
	Each on pc	

	3. 
	Printer
	01	

	4. 
	Scanner
	01	


 
 
 

 
 
 
 
 
 
 
 
 
                          Assessment Evidence Guide 
           For 
           Graphic Designer (Screen Printing)
       Level-3 
	Apply entrepreneur skills through Print on Demand (0713E&E7)
(Formative) 
[image: ] 

       National Vocational & Technical Training 
Commission Islamabad 
Instruction Sheet for the Candidate 
	Qualification 
	National Vocational Certificate level 3 in Graphic Designer (Screen Printing)

	Competency Standard 
	Apply entrepreneur skills through Print on Demand

	Purpose of 
	

	Assessment 
	Formative Assessment 

	Candidate 
Details  
	Name_____________________________________________________

Registration/Roll Number_____________________________________

	Guidance for 
Candidate  
 
	To meet this standard, you are required to have introduction to the Print on Demand (POD) business model, including platform selection, market research, product design, and compliance with regulations. It also covers printing techniques, pricing, marketing, fulfillment, and customer service aspects (for practical demonstration & assessment) within 03 hours of time frame  

	Time:  3 Hrs. 
	
	During a practical assessment, under observation by an assessor, you are required to do:  
4. Identify print on demand websites
5. Setup profile on different platforms
6. Identify niche and product selection
7. Prepare patterns/vectors/images for products
8. Advertise and promote on marketing platforms
9. Sale the POD products/Items

	Minimum Evidence 
Required 
	1. Identify print on demand websites
· Understand the print on demand business model
· Understand Benefits and challenges of print on demand
· Explore popular print on demand websites

2. Setup profile on different platforms
· Create profile on different POD websites
· Showcase portfolio
· Setup Pricing, Profits, and Business Plans

3. Identify niche and product selection
· Identify a profitable niche
· Conduct market research and competitor analysis
· Select suitable products for customization

4. Prepare patterns/vectors/images for products
· Use software to prepare patterns/vectors/images for products
· Create Seamless Patterns for product
· Check Copyright Considerations

5. Advertise and promote on marketing platforms
· Develop a brand identity for business of POD
· Create effective product listings and descriptions
· Utilize social media and online advertising for promotion

6. Sale the POD products/Items
· Check sales targets through effective marketing
· Ensure customer satisfaction with prompt service
· Check competitors in the industry



 


Self-Assessment Checklist
	Candidate Name 
	 

	Registration No. 
	 

	Qualification 
	National Vocational Certificate level 3 in Graphic Designer (Screen Printing)

	Competency Standard 
	Apply entrepreneur skills through Print on Demand

	Purpose of Assessment 
	Formative Assessment 

	Assessment Tasks 
	4. Identify print on demand websites
5. Setup profile on different platforms
6. Identify niche and product selection
7. Prepare patterns/vectors/images for products
8. Advertise and promote on marketing platforms
9. Sale the POD products/Items


 
I can………………. 
	Performance Criteria 
	Yes 
	No 

	1. Understand the print on demand business model
	 
	 

	2. Understand Benefits and challenges of print on demand
	 
	 

	3. Explore popular print on demand websites
	 
	 

	4. Create profile on different POD websites
	 
	 

	5. Showcase portfolio
	 
	 

	6. Setup Pricing, Profits, and Business Plans
	 
	 

	7. Identify a profitable niche
	 
	 

	8. Conduct market research and competitor analysis
	 
	 

	9. Select suitable products for customization
	 
	 

	10. Use software to prepare patterns/vectors/images for products
	 
	 

	11. Create Seamless Patterns for product
	 
	 

	12. Check Copyright Considerations
	 
	 

	13. Develop a brand identity for business of POD
	 
	 

	14. Create effective product listings and descriptions
	 
	 

	15. Utilize social media and online advertising for promotion
	 
	 

	16. Check sales targets through effective marketing
	 
	 

	17. Ensure customer satisfaction with prompt service
	 
	 

	18. Check competitors in the industry
	 
	 


 
 
Candidate’s Signature__________________ Assessor’s Signature____________________ 
Date: _______________________________ 

                Assessors Judgment Guide
	Qualification 
	National Vocational Certificate level 3 in Graphic Designer (Screen Printing)

	Competency Standard 
	Apply entrepreneur skills through Print on Demand

	Purpose of Assessment 
	Formative Assessment 

	Candidate 
Details  
	Name: ________________________________________________ 
Registration/Roll Number: ________________Signature: _______________ 

	Assessment Outcome 
	 
COMPETENT                                         NOT YET COMPETENT     
Name of the Assessor_________________________________________ 
Assessor’s code: ______________________________________________ 
Signature: ________________________________ 


 
 
	Assessment Summary (to be filled by the assessor) 

	Activity 
	
	Method
	 
	Result 

	
	
	
	
	

	Nature of Activity  
	Written 
 

	Oral 
 

	Observation 
 

	Portfolio 
 

	Role Play 
 

	Competent 
 

	Not Yet 
Competent 
 


	Practical Skill Demonstration 
	 
	 
	 
	 
	 
	 
	 

	Knowledge Assessment  
	 
	 
	 
	 
	 
	 
	 

	Other Requirement 
	 
	 
	 
	 
	 
	 
	 


 
 	 

Observation Checklist 
	Assessment Tasks
	1. Identify print on demand websites
2. Setup profile on different platforms
3. Identify niche and product selection
4. Prepare patterns/vectors/images for products
5. Advertise and promote on marketing platforms
6.  Sale the POD products/Items

	During the practical assessment, candidate demonstrated the following: 
	Yes 
	No 
	Remarks 

	1. 
	Understood the print on demand business model
	 
	 
	 

	2. 
	Understood Benefits and challenges of print on demand
	 
	 
	 

	3. 
	Explored popular print on demand websites
	 
	 
	 

	4. 
	Created profile on different POD websites
	 
	 
	 

	5. 
	Showcased portfolio
	 
	 
	 

	6. 
	Set Pricing, Profits, and Business Plans
	 
	 
	 

	7. 
	Identified a profitable niche
	 
	 
	 

	8. 
	Conducted market research and competitor analysis
	 
	 
	 

	9. 
	Selected suitable products for customization
	 
	 
	 

	10
	Used software to prepare patterns/vectors/images for products
	 
	 
	

	11
	Created Seamless Patterns for product
	 
	 
	

	12
	Checked Copyright Considerations
	 
	 
	

	13
	Developed a brand identity for business of POD
	 
	 
	

	14
	Created effective product listings and descriptions
	 
	 
	

	15
	Utilized social media and online advertising for promotion
	 
	 
	

	16
	Checked sales targets through effective marketing
	 
	 
	

	17
	Ensured customer satisfaction with prompt service
	 
	 
	

	18
	Checked competitors in the industry
	 
	 
	

	
	

	Competent  
	
	
	Not Yet Competent  
	
	

	
	
	
	
	
	


 
 

Knowledge Assessment 
	Qualification 
	National Vocational Certificate level 3 in Graphic Designer (Screen Printing)

	Competency Standard 
	Apply entrepreneur skills through Print on Demand

	Purpose of Assessment 
	Formative Assessment 

	Candidate 
Details  
	Name: _______________________________________________________ 
Registration/Roll Number: _____________   Candidate Signature: ________ 

	Assessment Outcome 
	 
COMPETENT                                        NOT YET COMPETENT     
Name of the Assessor: _________________________________________ 
Assessor’s code: ______________________________________________ 
Signature of the Assessor: _______________________ 


 
 
Candidate’s response is not required to be identical, but similar concepts and/or keywords must be used. Oral questioning may be used to clarify candidate understanding of topic and its application. 
 
	Questions (Candidate confidently answered questions correctly and demonstrated understanding of the topics and their application) 
	
	Satisfactory
	Not 
 
Satisfactory

	1. What is the print on demand business model?
	
	

	2. What are some benefits of print on demand?
	
	

	3. Can you mention a few challenges associated with print on demand?
	
	

	4. Name some popular print on demand websites.
	
	

	5. What steps are involved in setting up profiles on print on demand websites?
	
	

	6. Why is market research important in the print on demand business?
	
	

	7. What is competitor analysis, and how does it contribute to success in print on demand?
	
	

	8. How do you identify profitable niches in the print on demand market?
	
	

	9. Which software tools are commonly used for product design in print on demand?
	
	

	10. Why is it important to ensure copyright compliance when designing print on demand products?
	
	


 
 
	Feedback to the Candidate 

	 

	 

	 

	 

	 

	 
 
 
 
Candidate’s Signature__________________ Assessor’s Signature _________________ 
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List of Tools and Equipment 
	Sr.	no.	
	Name	of	Items	
	Quantity(25	Candidates)	

	Consumables	
	

	1. 
	Safety glasses
	05

	2. 
	gloves
	05	

	3. 
	Face masks
	05	

	Equipment	
	

	1. 
	PCs
	05	

	2. 
	CorelDRAW software
	Each on pc	

	3. 
	Printer
	01	

	4. 
	Scanner
	01	
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