	Occupational Profile
Panel:
1. Mr. Irshad Ali, Unity Game Developer.
2. Mr. Kashif Bashir, KICS UET Lahore.
3. Mr. Zeeshan Iqbal Bela, CEO EZ Solutions.
4. Mr. Sabahuddin, founder Amal IT Solutions.
5. Mr. Syed Zuhaib Hussain, E Commerce Success Pakistan.
6. Mr. Mazammil Hassan, Manager KICS UET Lahore.
7. Ms. Sadia Saeed, Graphics Designer.
8. Mr. Syed Muhammad Jamil Shah,  AD IT HEC Islamabad.
9. Mr. Muhammad Qasim, CORVIT Lahore.
10. Mr. Muhammad Asif Shafiq, CORVIT Lahore
11. Mr. Syed Shadab Ali Shah, Assistant Professor KP-TEVTA.
12.  Mr. Aftab Hussain, Principal GTTI Rawalpindi.
13. Mr. Syed Salman Nasir Ali Shah, Punjab TEVTA.
14. Mr. Muhammad Hussain Abbasi, AJK TTB.
15. Ms. Erum Mehnaz, Web Developer Lahore.
16. Mr. Atif Bashir, Manager Techhive.pk Lhr.
17.Mr. Aamir Sarwar, AD TTB Punjab Lahore
18. Mr. Asandyar Ali, Assistant Coordinator NAVTTC HQ.
19. Mr. Hammad Ali Akhtar, Assistant Coordinator NAVTTC HQ.
20.Mr. Muhammad Aasim, Deputy Director NAVTTC HQ.
21.Mr. Syed Sabahat Ali Shah, GIZ representative.
22. Mr. Shehreyar Khan Marwat, Chief Master Trainer/Dacum Facilitator KP-TEVTA
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DUTIES and TASKS 
	  Computer Operator/IT Assistant

	A. Maintain Computer System 

	A1. Install operating system
	A2. Install/ Configure peripheral devices
	A3. Install Application software 
	A4. Update/Upgrade device driver

	A5. Update /upgrade software application
	A6. Uninstall software applications
	A7. Perform windows scan
	A8.  Format External mass storage

	A9. Troubleshoot Basic software errors
	A10. Troubleshoot Basic hardware faults
	
	

	B. Prepare MS word document

	B1. Type  word document
	B2. Set-up page	in Word Document
	B3. Edit a typed document
	B4. Format a word document

	B5. Inserting elements in    a Word  Document
	B6. Insert Table of contents in a Word Document
	B7. Protect Document with Password
	B8. Print the file

	C. Prepare Spread Sheet 

	C1. Create workbook
	C2. Create new worksheet
	C3. Perform worksheet formatting.
	C4. Set-up page in  Excel Sheet

	C5. Enter data in worksheet
	C6. Apply formula
	C7. Create Charts / Graphs
	C8. 




	D. Create presentation in MS PowerPoint  

	D1. Design a Basic PowerPoint presentation
	D2. Set-up presentation templates
	D3. Run PowerPoint slideshow
	

	E. Create basic database using MS Access

	E1. Launch Microsoft Access
	E2. Create a Blank Database
	E3. Create Tables
	E4.   Make Relationship( For multiple tables

	E5. Create  Form
	E6. Create Report  
	
	

	F. Prepare InPage document

	F1. Create a new Document in InPage
	F2. Insert images and objects
	F3. Perform formatting and style setting  
	F4. Print the document

	G. Manage Email using outlook

	G1. Sign In to your email account
	G2. Review and Process Emails
	G3. Manage Junk and Spam
	

	H. Perform activity management using Outlook

	H1. Create Calendar Entries
	H2. Create Meetings and Inviting Attendees
	H3. Manage Calendar Entries
	

	I. Create video conference using MS teams

	I1. Open Microsoft Teams
	I2. Schedule a Meeting
	I3. Select Meeting Options
	I4. Send Meeting Invitation

	I5. Join and Manage the Video Conference ( from participant side)
	I6. Manage Participants( from admin side
	I7. Record the Meeting
	I8. Manage meeting ending



	 Junior Computer Networks Technician 

	J. Browse Internet and Manage Emails

	J1 Perform browsing using different browsers
	J2 Create email account
	J3 Send/Receive Emails
	

	K. Install and configure network connections 

	K1. Prepare network cables as per requirements
	K2. Perform network communication
	K3. B3. Perform
Basic network  troubleshooting
	

	L. Install and configure network devices  

	L1. Install and connect network switch and router
	L2. C2. Configure IP
Addresses of hosts and intermediary devices 
	L3. C3. Configure dynamic routing protocols 
	L4. C4.  Perform
maintenance & troubleshooting

	M.  Install and Configure Network Utilities Software

	M1.  Install and configure Utility software
	M2. Install Device Drivers 
	M3. Install/update     Firmware
	











	 Junior Programmer/Developer

	N. Get Started with C#

	N1. Install Microsoft Visual Studio
	N2. Utilize primitive data types and variables in practice
	N3. Interact with console for I/O
	

	O. Apply Operators and Expressions in practice

	O1. Utilize Operators in C# program
	O2. Use expressions in C#
	
	

	P. Manage Flow Control using Conditional statement and Loops

	P1. Manage flow control with conditional statement
	P2. Manage flow control with loops
	
	

	Q. Implementing Methods in C#

	Q1. Utilize Methods in C# Program
	Q2. Utilize methods with various variations
	
	

	R. Manage Arrays and Lists-Organizing Data Collections

	R1. Utilize Arrays in C# program
	R2. Utilize non generic collections in C# Program
	R3. Utilize generic  Collections in C# Program
	

	S. Implement Exception Handling & String Processing in C#

	S1. Managing String Processing in C#
	S2. Manage Exceptions in C# Program
	
	

	T. Getting Start with Object Oriented Programming

	T1.  Create a class
	T2. Implement constructors in class
	T3. Implement getters and setters
	T4. Implements methods in a class

	U. Eliminating redundant code by using inheritance and interfaces

	U1. Implement inheritance in C# program
	U2. Implement interfaces in C#  program
	
	





	Graphic Designer

	V. Implement Adobe Illustrator Essentials Tools on Design

	V1. Download /Install Adobe Illustrator
	V2. Setup of Interface
	V3. Use Basic Tools & Properties
	V4. Create Portrait & landscape illustrations

	V5. Apply Clipping Mask
	V6. Design Vector and character
	V7. Apply functions from CC Libraries  
	V8. Design Logo design with Golden ratio  

	V9. Create Stationary Design
	V10. Prepare/Save Files for web and print
	
	

	W. Implement Adobe Photoshop Essential Tools on Designs

	W1. Interpret Work area concept 

	W2. Apply Installation and Use of Presets, Brushes & Fonts  
	W3. Use Painting with the mixer Brush
	W4. Use Working with Camera Raw

	W5. laydown Layer Basics
	W6. Apply Quick Fixing and Retouching
	W7. Apply Mask and Channels
	W8. CU8. 	Apply Vector drawing technique  

	W9. CU9. 	Apply Advance Compositing  
	W10. Prepare Gifs
	W11. Prepare Info graphics
	W12. Prepare files for web and print




	 Content Writer

	AC.  Write “How-to” Articles

	CC1. Gather data on “ how-to” topic
	CC2. Document the “how-to” topic
	CC3. Write the article
	CC4. Add visual aids

	CC5. Review the article
	CC6. Finalize and publish the article
	
	

	AD. Write Frequently Asked Questions (FAQs)

	DD1. Gather data relevant to frequently asked questions on the selected topic
	DD2. Select the frequently asked questions
	DD3. Document most appropriate answer to every question
	DD4. Review the questions and answers

	DD5. Finalize and publish the FAQs
	DD6. 
	DD7. 
	DD8. 

	AE. Create Instruction Manuals and Guides

	EE1. Learn the product or service
	EE2. Learn the product/service features
	EE3. Write the instruction manual
	EE4. Review the instruction manual for correction and clarity

	EE5. Finalize the instruction manual and publish
	
	
	

	AF.  Write the user Experience (UX) Reports

	FF1. Choose a success metric
	FF2. Prioritize the primary use cases
	FF3. “walk” the user flow
	FF4. Consider user expectation

	FF5. Evaluate usability heuristics
	FF6. Evaluate the service structure
	FF7. 
	





	AG. Maintain Internet safety

	FF8. Adhere Cybersecurity Awareness
	FF9. Use Safe Browsing Practices
	FF10. Apply Password Security
	FF11. Apply Data Privacy

	FF12. Adhere Social Media Safety
	FF13. Demonstrate Email and Messaging Safety
	FF14. Demonstrate Online Shopping and Financial Safety
	FF15. Apply Mobile Device Security

	FF16. Perform Awareness of Online Threats
	FF17. Report Cybersecurity Incidents
	FF18. Perform Legal and Ethical Considerations
	











      Additional Information:

	Worker traits
Devoted/motivated
Honest
Punctual
Knowledgeable
Friendly
Interpersonal skills
Creative
Hard worker
Team work
Collaborative
Confident
Competent
Innovative
Communicative Skills
	Entry Requirements for Trainees
For Level 3
Entry requirement for this National Vocational Qualification Level 3 for DIT is at least Matric.
Entry Requirements for Trainer
BS in any IT related field or Diploma in Information Technology or any equivalent IT related international certification(s)


	Duration of training required
6 Months for level 2

	Special Requirements
Motivational Lectures 
Success Stories 


	
	
	
	Career Path
Computer Operator/IT Assistant.
Network Assistant.
Junior Programmer/Developer
Graphic Designer
Content Writer
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