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6 - Months Course “Hand and Machine Embroidery” Level-2 
	[bookmark: a]DUTIES and TASKS

	A. Perform Basic Communication

	A1.
Communicate in a team to achieve intended outcomes

	A2.
Follow Supervisor’s instructions as per organizational SOPs
	A3.
Communicate at workplace
	

	B. Comply Personal Health and Safety Guidelines

	B1.
Identify Personal Hazards at Workplace 
	B2.
Apply Personal Protective and Safety Equipment (PPE)
	B3.
Comply Occupational Safety and Health (OSH)
	B4.
Dispose of hazardous Waste/materials from the designated area.

	C. Carry out Mock Up (Khaka) Development 

	C1.
Make design on butter paper

	 C2.
Punch design on butter paper
	C3.
Apply design on fabric
	

	D. Carry out Basic Hand Embroidery Stitches

	D1.
Prepare work station for basic stitches
	D2.
Carry out Flat Stitches
	D3.
Carry out Loop Stitches  

	D4.
Carry out Knot Stitches  

	E. Perform Surface Decorative Embroidery

	E1. Carry out Mirror Work
	E2.
Perform Applique work
	E3.
Execute cut work
	E4.
Carry out Adda work

	E5. Carry out cord
(ribbon/dori) work

	E6.
Carry out quilting techniques

	E7.
Carry out drawn (tarkashi) work
	E8.
Carry out smocking technique

	F.  Perform Finishing Operations

	F1.
Inspect embroided Fabric/material
	F2.
Perform surface finishing operations


	F3.
Pack finished embroided garment
	

	G. Operate Embroidery Machines

	G1.
Ensure Proper sitting posture on Embroidery Machine
	G2.
Fix fabric on frame of Embroidery Machine

	G3.
Prepare Embroidery Machine for Embroidery Work
	G4.
Make final Project

	H. [bookmark: _Hlk179060950]Develop Entrepreneur Skills Using social media

	H1. 
Interpret elements of Entrepreneurial Skills Make Business Plan
	H2.
Introduction to Business Plan
	 H3.
Perform Social Media Marketing
	H4.
Make Sales & Marketing Plan

	I. Work Ethics

	Annexture for soft skills is attached.
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