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Instruction Sheet for the Candidate 
	Qualification
	PLUMBER LEVEL-3

	Competency Standard
	0732BCE1609 Prepare Report & Cost Estimation

	Purpose of Assessment
	Formative Assessment

	Candidate Details 
	Name______________________________________________________

Registration/Roll Number_______________________________________

	Guidance for Candidate 

	To meet this standard, you are required to complete the following within 04 Hrs. time frame (for practical demonstration & assessment):
· Create a list of materials on MS Word as per requirement
· Prepare estimate on MS Excel as per project
· Communicate with customers/colleagues as per requirement (Electronic & social media)
ACTIVITY: 
· Create a proforma for listing consumable materials using MS Office, including items such as tools, fittings, and supplies needed for plumbing or construction projects. Ensure the format is clear, organized, and easy to update.

	Time:  4 Hrs.
	During a practical assessment, under observation by an assessor, you are required to 

	Minimum Evidence Required
	· Open MS Office and select an appropriate template for the proforma.
· Create a table to list all consumable materials, including item name, quantity, and unit cost.
· Ensure that the table is clearly labeled with headers for easy identification.
· Use consistent fonts, sizes, and styles for uniformity and readability.
· Organize the materials in categories (e.g., tools, fittings, supplies) for easy reference.
· Include a column for total cost calculation based on quantity and unit price.
· Ensure that the proforma allows easy updates and modifications as needed.
· Use MS Office’s formatting tools to highlight important sections (e.g., totals, headings).
· Save the proforma in a secure and accessible location for future use.
· Review the proforma for accuracy and completeness before finalizing it. 





Self-Assessment Checklist
	Candidate Name
	

	Registration No.
	

	Qualification
	PLUMBER LEVEL-3

	Competency Standard
	0732BCE1609 Prepare Report & Cost Estimation

	Purpose of Assessment
	Formative Assessment

	Assessment Task
	· Create a list of materials on MS Word as per requirement
· Prepare estimate on MS Excel as per project
· Communicate with customers/colleagues as per requirement (Electronic & social media)
ACTIVITY: 
· Create a proforma for listing consumable materials using MS Office, including items such as tools, fittings, and supplies needed for plumbing or construction projects. Ensure the format is clear, organized, and easy to update


I can……………….
	Performance Criteria
	Yes
	No

	1. Open MS Office and select an appropriate template for the proforma.
	
	

	2. Create a table to list all consumable materials, including item name, quantity, and unit cost.
	
	

	3. Ensure that the table is clearly labeled with headers for easy identification.
	
	

	4. Use consistent fonts, sizes, and styles for uniformity and readability.
	
	

	5. Organize the materials in categories (e.g., tools, fittings, supplies) for easy reference.
	
	

	6. Include a column for total cost calculation based on quantity and unit price.
	
	

	7. Ensure that the proforma allows easy updates and modifications as needed.
	
	

	8. Use MS Office’s formatting tools to highlight important sections (e.g., totals, headings).
	
	

	9. Save the proforma in a secure and accessible location for future use.
	
	

	10. Review the proforma for accuracy and completeness before finalizing it. 
	
	






Candidate’s Signature__________________ Assessor’s Signature____________________
Date: _______________________________
Assessors Judgment Guide 
	Qualification
	PLUMBER LEVEL-3

	Competency Standard
	0732BCE1609  Prepare Report & Cost Estimation

	Purpose of Assessment
	Formative Assessment

	Candidate Details 
	Name: ______________________________________________________________

Registration/Roll Number: ______________________ Signature: _______________

	Assessment Outcome
	

COMPETENT                                         NOT YET COMPETENT    

Name of the Assessor________________________________________________ 

Assessor’s code: ____________________________________________________

Signature: ________________________________





	Assessment Summary (to be filled by the assessor)

	Activity
	Method
	Result

	Nature of Activity 
	Written
	Oral
	Observation 
	Portfolio
	Role Play
	Competent
	Not Yet Competent

	Practical Skill Demonstration
	
	   
	
	
	
	
	

	Knowledge Assessment 
	
	
	
	
	
	
	

	Other Requirement
	
	
	
	
	
	
	





Observation Checklist
	Assessment Task

	· Create a list of materials on MS Word as per requirement
· Prepare estimate on MS Excel as per project
· Communicate with customers/colleagues as per requirement (Electronic & social media)
ACTIVITY: 
· Create a proforma for listing consumable materials using MS Office, including items such as tools, fittings, and supplies needed for plumbing or construction projects. Ensure the format is clear, organized, and easy to update

	During the practical assessment, candidate demonstrated the following:
	Yes
	No
	Remarks

	1. 
	Open MS Office and select an appropriate template for the proforma.
	
	
	

	2. 
	Create a table to list all consumable materials, including item name, quantity, and unit cost.
	
	
	

	3. 
	Ensure that the table is clearly labeled with headers for easy identification.
	
	
	

	4. 
	Use consistent fonts, sizes, and styles for uniformity and readability.
	
	
	

	5. 
	Organize the materials in categories (e.g., tools, fittings, supplies) for easy reference.
	
	
	

	6. 
	Include a column for total cost calculation based on quantity and unit price.
	
	
	

	7. 
	Ensure that the proforma allows easy updates and modifications as needed.
	
	
	

	8. 
	Use MS Office’s formatting tools to highlight important sections (e.g., totals, headings).
	
	
	

	9. 
	Save the proforma in a secure and accessible location for future use.
	
	
	

	10. 
	Review the proforma for accuracy and completeness before finalizing it. 
	
	
	

	Competent 
	Not Yet Competent 





Knowledge Assessment
	Qualification
	PLUMBER LEVEL-3

	Competency Standard
	0732BCE1609  Prepare Report & cost estimation

	Purpose of Assessment
	Formative Assessment

	Candidate Details 
	Name: ______________________________________________________________

Registration/Roll Number: _________________   Candidate Signature: ___________

	Assessment Outcome
	

COMPETENT                                        NOT YET COMPETENT    

Name of the Assessor: ________________________________________________ 

Assessor’s code: ____________________________________________________

Signature of the Assessor: _______________________



	Candidate’s response is not required to be identical, but similar concepts and/or keywords must be used. Oral questioning may be used to clarify candidate understanding of topic and its application.



	Questions (Candidate confidently answered questions correctly and demonstrated understanding of the topics and their application)
	Satisfactory
	Not Satisfactory

	1. 
	What is computer safety and why is it important?
	
	

	2. 
	
	
	

	3. 
	Define how to create a new document in MS Word.
	
	

	4. 
	
	
	

	5. 
	Define MS Office.
	
	

	a. 
	
	
	

	6. 
	What is the shortcut key to save a document in MS Word?
	
	

	7. 
	
	
	

	8. 
	What is the difference between cut and copy in MS Word?
	
	

	9. 
	
	
	




	Feedback to the Candidate

	


	


	


	


	


	



Candidate’s Signature__________________ Assessor’s Signature _________________
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